
 

 

 
Woodley Town Council 

The Oakwood Centre 
Headley Road 

Woodley 
Berks.  RG5 4JZ 

 

 
To: ALL MEMBERS OF THE COUNCIL 
 

 

NOTICE IS HEREBY GIVEN that a Meeting of the Town Council will 
be held at The Oakwood Centre at 8.00 pm, or on the rising of the 
Woodley Memorial Recreation Ground Charity meeting if this is 
later, on Tuesday 11 February 2014, at which your attendance is 
requested. 
 
 
 
Deborah Mander 
Town Clerk   

 
 

 
Town Forum 
The first 30 minutes of the meeting will be set aside for members of the public to pose 
questions to the Council. 
 
If there are no questions, the Council will commence business forthwith.    
 
 
 
 

A G E N D A 
 
 
 
1. APOLOGIES  

 
 

2. DECLARATIONS OF INTEREST 
To receive any declarations of interest from Members. 
 

 

3. MINUTES OF COUNCIL MEETING 10 DECEMBER 2013 
To approve the Minutes of the Council Meeting held 10 December 2013 
and that they be signed by the Chairman.  
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4. COMMITTEE REPORTS 
To receive reports from the following: 

4.1 Plans Committee    17 December 2013 

4.2 Leisure Services Committee   7 January 2014 

4.3 Plans Committee                       21 January 2014  

4.4 Community Services Committee  28 January 2014 

4.5 Strategy and Resources Committee  4 February 2014 

 
 

Page 13 

Page 21 

Page 27 

Page 35 

Page 41 

5. WOKINGHAM BOROUGH COUNCIL GREENSPACE RECREATION 
AND SPORTS STRATEGY 
To note the response to the Town Council’s consultation comments.  
(Appendix 5) 
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6. SITE OF URBAN LANDSCAPE VALUE JOINT WORKING PARTY 
To note that Earley Town Council’s Planning Committee resolved not to 
hold a meeting of the joint working party at this point.  It is understood 
that a question may be put to the Executive on 20 February by either a 
Town or a Borough Councillor. 
 

 

7. PETITIONS RECEIVED BY WOKINGHAM BOROUGH COUNCIL 
To note that Wokingham Borough Council’s Constitution Working Party 
will be recommending that its petition protocol include a requirement 
that parish/town clerks be informed of any petitions relating to their 
parish that are received by the Borough Council.  This matter will be 
considered by Wokingham Borough Council at its meeting on 20 
February 2014. 
 

 

8. REPRESENTATIVES ON OUTSIDE BODIES 
a) Wokingham Traffic+ Forum 

To consider appointing a representative to attend meetings of this 
forum led by Shinfield Parish Council. 
 

b) To receive any reports from Town Council representatives on 
outside bodies.  (Appendix 8) 
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9. LEADER’S STATEMENT 
To receive a statement from the Leader of the Council. 
 

 

10. TOWN MAYOR’S ENGAGEMENTS 
To receive a report from Councillor Bill Soane on his engagements as 
Town Mayor.  (Appendix 10) 
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11. FUTURE AGENDA ITEMS 
To consider any items for inclusion in future Council agendas. 
 

 

   
   
 



Minutes of a Meeting of the Town Council held at the Oakwood Centre on 
Tuesday 10 December 2013 at 8 pm 

 
Present: Councillors W. Soane (Chairman);  K. Baker;  T. Barker;  A. Chadwick;  
 P. Challis;  J. Cheng;  A. Downes;  R. Duncan;  B. Franklin;  K. Gilder;    
 L. Hayward;  L. Higgs;  M. Holmes; C. Lawley;  D. Mills;  R. Neall;   
 S. Outen;  S. Rahmouni;  E. Rowland;  D. Smith;  M. Storry;  M. Walker 
 
Officers present: D. Mander, Town Clerk; K. Murray, Service Support Manager; 
  L. Matthews, Committee Officer 
   
Also present:  12 members of the public 
 
Before the start of the meeting: 

• The Town Mayor presented grant cheques to representatives of local community 
groups and other organisations, as reported in Appendix A. 

• A maximum of 30 minutes was set aside for members of the public to pose 
questions to the Council in the Town Forum, as reported in Appendix A. 
 
 

57. APOLOGIES FOR ABSENCE 
Apologies were received from Councillors N. Cox and K. Haines.  
 

58. DECLARATIONS OF INTEREST 
 There were no declarations of interest made by Members. 
 
59. MINUTES OF THE COUNCIL MEETING OF 25 JUNE 2013 
  
 RESOLVED: 

♦ To approve the minutes of the Council meeting held on 25 June 2013 and 
that they be signed by the Mayor as a correct record. 

 
60. MINUTES OF THE COUNCIL MEETING OF 24 SEPTEMBER 2013 
 Minute 50: Open Space, Sports and Recreation Strategy 

In response to a question, the Town Clerk reported that a response to the 
Council’s submission had been received and would be circulated to all 
councillors.  Councillor Baker reported that Wokingham Borough Council 
had amended the strategy in response to the comments from Woodley 
Town Council. 

 
 Minute 51: Site of Urban Landscape Value Joint Working Party 

In response to a question the Town Clerk reported that, as agreed by this 
Council, Earley Town Council had asked a borough councillor to pose a 
question at a meeting of Wokingham Borough Council.  It was understood 
that the next opportunity for this would not be until April 2014. It was 
suggested that the joint working party meet to discuss a way forward. 

 
 RESOLVED: 

♦ To approve the minutes of the Council meeting held on 24 September 2013 
and that they be signed by the Mayor as a correct record. 

 
At this point in the meeting the Chairman drew Members’ attention to the new 
meeting layout and requested that when invited to speak Members stand, if able 
to do so. 

 
 



 
61. a) MINUTES OF THE PLANS COMMITTEE:  15 October 2013 
 Councillor Cheng presented the Plans Committee minutes of the meeting of        

15 October 2013. 
 
 RESOLVED: 

♦ To receive the minutes of the Plans Committee meeting held on 15 October 
2013. 

 
 b) MINUTES OF THE LEISURE SERVICES COMMITTEE:  5 November 2013 
 Councillor Franklin presented the Leisure Services Committee minutes of the 

meeting of 5 November 2013. 
 
 Minute 26: Woodford Park 

In response to a question the Service Support Manager reported that the 
invoices for the emergency tree surgery made necessary by the severe 
storm on 27 October were still awaited and therefore it was not yet 
known whether there were sufficient reserves in the grounds maintenance 
budget to proceed with the removal of other trees in this financial year. 

 
 RESOLVED: 

♦ To receive the minutes of the Leisure Services Committee meeting held on 5 
November 2013. 

 
 c) MINUTES OF THE COMMUNITY SERVICES COMMITTEE:  12 November 

2013 
 Councillor Hayward presented the Community Services Committee minutes of the 

meeting of 12 November 2013.  
 
 Minute 40: Allotments Working Party 
  In response to a question about meetings of the Allotments Working Party 

Councillor Mills, Chairman of the working party, explained that the 
Allotment Tenants’ Association Committee Chairman was still in hospital 
and following discussions with another committee member, the working 
party meeting scheduled for 13 December would now take place on 16 
January 2014.  This would allow the Tenants’ Association Committee to 
consider various matters that had been discussed informally between the 
Chairman and the committee member and that would be considered at 
the January working party meeting.  The matters discussed included 
unworked plots and changes to the tenancy agreement and a note of this 
meeting had been provided to all members of the working party. 

 
  In response to a question on the process for changes to the procedure for 

dealing with unworked plots, the Chairman of the working party 
confirmed that the working party would deal with the detail. 

 
 Minute 43: Woodley Town Centre Management Initiative 
  Congratulations were passed to the Town Centre Management Initiative 

for the Christmas Extravaganza, which had been well attended and well 
run.  The Town Centre Manager was thanked for his work in making the 
extravaganza a success. 

 
  It was noted that there would be free parking in the town centre on the 

three Saturdays before Christmas to help increase trade. 
 
 



 Minute 45: Highways 
  In reply to a question the Town Clerk confirmed that the letter regarding 

the traffic disruption in Woodley had been sent to Wokingham Borough 
Council, but that a reply had not yet been received. 

 
 Minute 46: Community Refuse Vehicle 
  Councillor Hayward informed the meeting that the community refuse 

vehicle would be in position at the Airfield Centre, Hurricane Way from 
8:00am to 11:00am on 18 January 2014. 

 
 Minute 47 b) and c): Citizens Awards Review 
  Councillor Rowland informed the meeting that she believed that removing 

the criteria to not make awards to close relatives of town councillors or 
people involved in political activity had challenged the integrity of the 
award. Members of her group would not be voting for any nominees to 
whom these former criteria applied. 

 
 Minute 50: Cycle Network 
  In response to a question the Town Clerk confirmed that a letter had 

been sent to Wokingham Borough Council requesting the information 
Members had asked for at the meeting and a reply had been received. It 
was noted that it would not be appropriate for Woodley Town Council to 
make further comments on the proposals for Wokingham Road as this 
was within the parish of Earley. 

 
 RESOLVED: 

♦ To receive the minutes of the Community Services Committee meeting held 
on 12 November 2013. 

  
 d) MINUTES OF THE PLANS COMMITTEE:  19 November 2013 
 Councillor Cheng presented the Plans Committee minutes of the meeting of        

19 November 2013. 
 
 RESOLVED: 

♦ To receive the minutes of the Plans Committee meeting held on 19 
November 2013. 

  
 e) MINUTES OF THE STRATEGY AND RESOURCES COMMITTEE:  

26 November 2013 
Councillor Baker presented the minutes of Strategy and Resources Committee 
meeting on 26 November 2013. 
 
Minute 43; Public Toilets Working Party 

In response to a question the Town Clerk reported that the Public Toilets 
Working Party would meet in February to look at the responses to the 
public consultation and to make any recommendations to the Strategy 
and Resources Committee.  She confirmed that residents were still able to 
comment on the proposals via the Town Council website and this had 
been advertised in the local newspaper. 

 
Minute 46: War Memorial / Civic Space 

In response to a question the Town Clerk reported that the war memorial 
liaison group was not a formal working party.  The Service Support 
Manager reported that no decision had yet been made on the exact 
location of the war memorial and civic space.  He had spoken to the 
landscape architect regarding the alternative locations and would arrange 



a meeting early in the new year with the Woodley War Memorial Project 
group. 
 
Councillor Rhamouni requested clarification that the £10,000 deposit to be 
paid from the special projects earmarked reserve would be refunded from 
donations to the Woodley War Memorial Project Group.  The Town Clerk 
confirmed that this was the case, as resolved in minute 46, and that the 
maximum liability to the Council was estimated to be £5,000.  The 
remainder of the money had already been raised by the Woodley War 
Memorial Project Group. 
 
In reply to a question the Town Clerk confirmed that although the Town 
Council did not have a power conferred on it to purchase a war memorial, 
under Section 137 of the Local Government Act 1972 it did have the 
power to spend money on this item if it believed it was in the interest of 
groups and individuals within the town. 

 
 Minute 47: Bulmershe Youth and Community Centre 

In reply to a question Councillor Baker explained that as the organisation 
that would be running the youth club had finally been confirmed, the 
Council had the opportunity to put together a business plan and apply for 
transition funding from Wokingham Borough Council.  The transition 
funding would be for taking over the running of the youth club, but may 
also cover the necessary refurbishment of the centre. 

 
RESOLVED: 
♦ To approve the schedule of meetings for the 2014/15 municipal year, as 

attached at Appendix B. 
 

♦ To receive the minutes of the Strategy and Resources Committee meeting 
held on 26 November 2013. 

 
62. CAPITAL PROGRAMME  

The Service Support Manager presented Report No. FC 3/13.  He explained that it 
had not been possible to present proposals for the 2013/14 capital programme 
earlier in the year as reduced capacity had increased the time taken to complete 
existing projects and assess new projects.  Projects included in the 2013/14 
programme were those which were urgent and those which could be completed 
before 31 March 2014. 
 
Proposed items for the 2014/15 capital programme would be provided in the new 
financial year and it was intended that in future this would form part of the 
budget setting process. 
 
RESOLVED: 
♦ To note Report No. FC 3/13. 

 
♦ To approve the 2013/14 capital programme, as attached at Appendix C. 

 
63. PETITIONS TO WOKINGHAM BOROUGH  

Members noted that, following recent discussions at Council and by the 
Community Services Committee on the matter of the Town Council being made 
aware of petitions relating to the town being presented to the Borough Council, 
the Democratic Services Manager at Wokingham Borough Council had agreed to 
include a proposal to the next meeting of the Constitution Working Group on this 
matter.  The proposal would be to include in the petition protocol a requirement 



that town and parish councils, through their clerks, be informed of any petitions 
relating to their parish received by Wokingham Borough Council committees or 
officers. 

 
64. COMMEMORATION OF AVIATION HISTORY 

Members noted that, following the request from a resident at the Town Forum on 
24 September 2013 for a commemoration of the town’s aviation history at the 
former Linpac site, the Town Clerk had met with the Chairman of the Museum of 
Berkshire Aviation Trust.  As a result of that meeting, the Town Clerk would be 
writing to the developer of the site to propose that a plaque and information 
board be provided within the development.  The Chairman of the trust had 
agreed to provide suitable information and wording for these. 
 
Members also noted that names of aircraft with local connections had been 
included on the list of suggested street names for future developments in 
Woodley. 

 
65. REPRESENTATIVES ON OUTSIDE BODIES 
 Members noted the following written reports: 

• Museum of Aviation Trust by Councillor Outen 

• ARC from Mrs Shelagh Flower 

• Highwood Confrence by Councillor Holmes and Councillor Gilder 

• Poors’ Land Charity by Councillor Cheng 

• NALC Conference and Exhibition 2013 by Councillor Cheng 
   
66. LEADER’S STATEMENT 

The Leader of the Council made the following statement to the Council: 
 
“I will keep this brief as I am sure you are all waiting for the Mayors mince pies 
and wine so I won’t delay you too long. Since September a huge amount of 
business has been conducted through the various committees.  

 
I would like to thank all councillors who have helped the respective chairman 
complete their extensive agendas by acting in a very professional way. I would 
like to especially thank Deborah and the officers who have had to put in even 
more effort in putting the agendas and reports together.  

 
The result is that some very important decisions have been made for the direct 
benefit of residents. I would like to mention a couple of them. 

 
First of all can I report a hugely successful first ever “Festival of Business” 
dedicated to the small businesses within Woodley. Over 100 individuals attended 
to network culminating in a key note address from a leading Woodley based 
businessman who runs a multimillion worldwide operation from Headley Road 
East. As council leader I was extremely pleased to support this event with the 
Town Council as a co-sponsor. These businesses need all the support they can 
get as they are the ones most likely to provide future employment for our 
residents. The positive coverage for the Town Council was immeasurable.  

 
Next as already reported, a new Youth Club aimed at providing universal 
provision is currently being put together for Bulmershe. I have met the team 
from the Vineyard Church who will be responsible for this and I know they are 
going to provide a fantastic facility for our youth. I intend to drop in when free 
when it is up and running and I urge all councillors to go and visit at least a 



couple of times a year. I think you will be pleasantly surprised over the 
enthusiasm and credentials of this team. 

 
Discussions regarding the future of Bulmershe Leisure Centre continue and I 
hope to bring some news back to this council sometime in the future. The staff 
has been fully briefed on developments as and when there was any and will 
continue to be fully integrated into those discussions. 

 
We have just started the budget setting process which will come to the private 
members meeting in January. There are extreme pressures coming from pension 
changes and of course energy costs. It is going to be a difficult task to set the 
budget for 2014/15 with some very hard decisions having to be made.  

 
So it simply leaves me to wish everyone a happy Xmas and a prosperous New 
Year. I hope you all return in January suitably refreshed ready to deal with the 
challenges of next year.” 

 
67. TOWN MAYOR’S ENGAGEMENTS 
 The Town Mayor informed the Council of the 12 engagements he had attended 

since the last meeting.  
 
 He thanked the Town Centre Manager for a wonderful weekend of activities and 

entertainment during the Christmas Extravaganza. 
 
 The Town Mayor also suggested that, instead of sending Christmas cards to each 

other, Members could make a donation to the Mayor’s Charity, the Woodley War 
Memorial Project.  

 
 The Deputy Mayor had attended 2 engagements and reported on these. 
 
68. FUTURE AGENDA ITEMS 
 No suggestions were made for future agenda items. 
 
 

Meeting closed at 9:25pm 
 

      
 



  
Appendix A 

 
 

Meeting of the Town Council on 10 December 2013 
 

 
Before the start of the meeting the Mayor presented grant cheques to representatives of 
the following local community groups and other organisations:  

Berkshire County Blind Society, Cruse Bereavement Care, Reading Spring Gardens Brass 
Band, St James Church Centre, Woodley Adopt a Street Project (WASP), 1st Woodley 
Boys Brigade, Woodley Festival of Music and Arts, Woodley Saints Football Club, 
Woodley United Football Club, Woodley Volunteer Centre.  Music Spectrum was 
regretfully unable to attend to receive their grant cheque and sent their apologies. 

  
 
There being no members of the public wishing to pose questions to the Council, no Town 
Forum took place. 

      



Woodley Town Council      Appendix B  
         

 
 
Plans Committee meetings start at 7.45pm.  All other Council and Committee meetings start at 8 pm (unless otherwise notified) and 
members of the public are welcome to attend. 
 

PLANS 
COMMITTEE 

LEISURE 
SERVICES 

COMMUNITY 
SERVICES 

STRATEGY 
& RESOURCES 

FULL COUNCIL 

2014 
20 May 
17 June 

 

2014 
 

27 May (SH) 

2014 
 

3 June 

2014 
 

10 June 

2014 
Annual Meeting 

13 May 
24 June 

15 July 
19 August (SH) 
23 September 

 
2 September (SH) 

 

 
9 September 

 

 
16 September 

 
30 September 

21 October 
18 November 
16 December 

 
4 November 

 
11 November 

 
25 November 

 
9 December 

2015 
20 January 

 

2015 
 6 January 

2015 
27 January 

2015 
3 February 

2015 
Budget Meeting 

13 January 
10 February 

17 February (SH) 
17 March 
21 April  

26 May (SH) 

 
24 March 

 

 
31 March 

 

 
14 April (SH) 

Town Electors 
3 March 

Annual Meeting 
19 May 

(SH = School Holidays) 
SCHOOL TERM DATES  
2014 Tuesday 7 January to Friday 4 April   Half Term: 17 – 21 February  Good Friday: 18 April 
 Tuesday 22 April to Wednesday 23 July   Half Term: 26 – 30 May   WBC Elections:  22 May 2014  
 Wednesday 3 September to Friday 19 December Half Term: 27 - 31 October      
(NOTE: Training days – to be agreed) 
 
2015 Tuesday 6 January to Thursday 2 April   Half Term: 16 – 20 February  Good Friday: 3 April 
 Monday 20 April to Wednesday 22 July   Half Term: 25 – 29 May   WTC & WBC Elections: 7 May 2015 
(NOTE: Training days – to be agreed) 
 

TIMETABLE OF MEETINGS – 2014/2015 



Capital Programme 2013/14 APPENDIX C

CAPITAL PROJECTS Allocation (£) Status Comment Works Required

Signs 2000 Annual Allocation
Replacement, new signs, fire signage and new entrance sign for 
Woodford Park 

Seats 1000 Annual Allocation Replacement/additional seats - annual allocation 
Litter bins 300 Annual Allocation Replacement/additional bins - annual allocation
Dog bins 200 Annual Allocation Replacement/additional bins - annual allocation
Pathway repairs 2000 Annual Allocation Repair work to council pathways - annual allocation

Playgrounds 5000 Annual Allocation
Annual allocation - Improvements to Malone Road play area to 
suppliment Section 106 allocation

Woodford Park car park 
resurfacing 5000 Rolling Fund Annual Allocation Repair & resurfacing - annual allocation to fund

Drainage improvements - 
Woodford Park 5000

Carried 
Forward from 
2012/13

Revised quotes higher than 
estimated last year

Works to improve drainage on driveway at entrance to Woodford 
Park

Replace dividers Woodford 
Park LC function room 7500

Carried 
Forward from 
2012/13

Revised quotes higher than 
estimated last year Replace dividers in function room due to age - poor condition

Improvements to outside 
Woodford Park Leisure 9250 £750 spent in 2012/13

Improvements to Leisure Centre frontage/approach (Rec from 
Leisure Services Committee 27/3/12)

Sports Hall Roof - 
Woodford Park LC 4000

Repairs to guttering, down pipes and repalcement of rusted roof 
panels

Committee Rooms - 
Woodford Park LC 3000 Decorate/new flooring/ventilation
Sub total 44250

ROLLING FUNDS
Project Cost 
(Estimated) Total in fund 

Woodford Park car park 
resurfacing 5000 60000 20000 Resurfacing and repair of car park substructure. 4 years allocation

FUNDED BY
Carry forward balance from 
2012/13 83131

Capital Programme 
Balance 38881
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Woodley Town Council


Minutes of a Meeting of the Plans Committee held at the Oakwood Centre 

on Tuesday 17 December 2013 at 7:45 pm.


Committee Members Present :- 
 Councillor T. Barker

Councillor J. Cheng (Chairman)

Councillor R. Duncan

Councillor M. Holmes

Councillor R. Neall

Councillor M. Storry

Councillor M. Walker


Also in Attendance :-
 L. Matthews, Committee Officer


01
 APOLOGIES FOR ABSENCE


No apologies for absence were received.


02
 DECLARATIONS OF INTEREST


Councillor Holmes - Prejudicial interest : Agenda item 5.5, planning application 

F/2013/2274: 10 Radcot Close, as the applicant is known to her.

Councillor Holmes took no part in the decision on this item.


03
 MINUTES OF PREVIOUS MEETING


RESOLVED:

To approve the minutes of the meeting held on 19 November 2013 and for the Chairman 

to sign them as a true and accurate record.


04
 PLANNING DECISIONS


RESOLVED:

To note information on decision notices received from the planning authority since the 

last meeting.  (Appendix 4).


05
 CURRENT PLANNING APPLICATIONS


RESOLVED:

To forward comments to the Borough Council as follows:


05- 1
 F /2013/0761
 Plot Ref :-
 Type :- 
 Full


Applicant Name :-
 Taylor Wimpey West London
 Date Received :-
 25/11/2013


Location :-
 Land at Sandford Farm
 18/12/2013
Date Returned :-

Mohawk Way

Woodley

RG5  4SU


Proposal :
 Application for the erection of 80 residential units with associated 

access, parking and landscaping.

(Received 10/05/2013)


Amended plans received 22/10/2013:

Application for the erection of 73 residential units with associated 

access, parking and landscaping.


Amended plans received 25/11/2013:

Minor alterations to layout, including minor changes to unit 

types/positions and enhanced parking provision and landscaping 

throughout the site.


Observations :
 REVISED PLANS RECEIVED 25/11/2013:
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The application was determined before the committee could meet to 

consider these revised plans.


REVISED PLANS RECEIVED 22/10/2013:


The committee considered the revised plans received on 22/10/2013 and 

appreciated that some of their previous concerns had been addressed 

by the removal of plots 12 to 18; however the committee still had the 

following concerns:

-  Impact on traffic

-  Flood risk

-  Increased traffic


COMMENTS ON PLANS RECEIVED MAY 2013:


Five residents were present at the meeting to voice their concerns and a 

letter of concern had been received.  


Their concerns related to:

- the positioning of plots 12 to 18 are on the boundary line and very 

close to the existing properties in Lindberg Way and Phillips Close

- the 3 storey houses on the border edge are very high and will result in 

loss of privacy

- overlooking

- loss of light

- impact on services

- flood risk

-increased traffic on the roads in and around the new development 

particularly at peak times


The committee supported the residents objections and had the following 

concerns:

- loss of light and privacy particularly from the three storey properties

- plots 12 to 18 are too close to the boundary of Lindberg Way and 

Phillips Close


-  Flood risk

-  Increased traffic


05- 2
 F /2013/2220
 Plot Ref :-
 Type :- 
 Full


Applicant Name :-
 Mr Jon Liddle
 Date Received :-
 25/11/2013


Location :-
 37 Cypress Road
 18/12/2013
Date Returned :-

Cypress Road

Woodley

RG5  4BD


Proposal :
 Proposed erection of a single storey side and rear extension to dwelling, 

plus pitched roof over existing front bay window. Demolition of existing 

garage.


Amended plans received 25/11/2013:

Revised plans show a reduction in the rear projection of the single 

storey rear extension and changes to the roof design at both the front 

and rear to hip the roof.


Observations :
 The committee agreed to make no comment but particularly asked that 

any neighbours' concerns be taken into account.


The committee had no further comments on the revised plans received 

25/11/2013.
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05- 3
 F /2013/2255
 Plot Ref :-
 Type :- 
 Full


Applicant Name :-
 Mrs Judith Bennett
 Date Received :-
 18/11/2013


Location :-
 330 Headley Road East
 18/12/2013
Date Returned :-

Headley Road East

Woodley

RG5  4SJ


Proposal :
 Proposed conversion of loft space with the insertion of 5No. rooflights to 

create habitable accommodation to dwelling.


Observations :
 The committee agreed to make no comment but particularly asked that 

any neighbours' concerns be taken into account.


05- 4
 F /2013/2271
 Plot Ref :-
 Type :- 
 Full


Applicant Name :-
 Mr & Mrs Brown
 Date Received :-
 18/11/2013


Location :-
 17 Stonehaven Drive
 18/12/2013
Date Returned :-

Stonehaven Drive

Woodley

RG5  4DE


Proposal :
 Proposed erection of a first floor side extension and single storey rear 

extension to dwelling.


Observations :
 The committee agreed to make no comment but particularly asked that 

any neighbours' concerns be taken into account.


05- 5
 F /2013/2274
 Plot Ref :-
 Type :- 
 Full


Applicant Name :-
 Mr Matthew Key
 Date Received :-
 20/11/2013


Location :-
 10 Radcot Close
 18/12/2013
Date Returned :-

Radcot Close

Woodley

RG5  3BG


Proposal :
 Proposed two storey rear and first floor side extension to dwelling plus 

part conversion of garage to habitable accommodation.


Observations :
 One resident was present at the meeting to voice her concerns. These 

concerns related to:

- Loss of light

- Loss of privacy

- Concern that any damage to tree roots will weaken the surrounding 

trees.


Following the resident's comments the committee discussed the 

application and recommended that the application be refused on the 

following grounds:

- Loss of light to properties in Western Avenue

- Loss of privacy to properties in Western Avenue

- The house will become overbearing

- The extension is out of keeping with other properties in the area

- Concern that the roots of surrounding trees will be damaged during 

construction

- Would like the points raised in correspondence from Landscape and 

Tree to Development Control, dated 1/11/2012, to be taken into 

consideration as extensive pruning will be required at the time of 

construction and periodically afterwards to trees which may not respond 

well to excessive works.  The tree survey undertaken only considers the 

work required to allow construction to take place.
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05- 6
 F /2013/2279
 Plot Ref :-
 Type :- 
 Full


Applicant Name :-
 Mr Trevor Spice
 Date Received :-
 21/11/2013


Location :-
 1 The Hedgerows
 18/12/2013
Date Returned :-

Western Avenue

Woodley

RG5  3BQ


Proposal :
 Proposed erection of a single storey rear extension and the demolition 

of the existing conservatory.


Observations :
 No comment.


05- 7
 F /2013/2352
 Plot Ref :-
 Type :- 
 Full


Applicant Name :-
 Mr & Mrs Kidd
 Date Received :-
 05/12/2013


Location :-
 9 Penrose Avenue
 18/12/2013
Date Returned :-

Penrose Avenue

Woodley

RG5  3PA


Proposal :
 Proposed first floor side, two storey rear extension, pitched roof to 

garage and insertion of roof light.


Observations :
 The committee agreed to make no comment but particularly asked that 

any neighbours' concerns be taken into account.


05- 8
 F /2013/2408
 Plot Ref :-
 Type :- 
 Full


Applicant Name :-
 Mr Richard Soroko
 Date Received :-
 09/12/2013


Location :-
 18 Carlton Close
 18/12/2013
Date Returned :-

Carlton Close

Woodley

RG5  4JS


Proposal :
 Proposed removal of two existing detached sheds and erection of single 

storey detached outbuilding.


Observations :
 No comments and no objections.


05- 9
 F /2013/2416
 Plot Ref :-
 Type :- 
 Full


Applicant Name :-
 Mrs Michelle McInnes
 Date Received :-
 10/12/2013


Location :-
 22 Nimrod Close
 18/12/2013
Date Returned :-

Nimrod Close

Woodley

RG5  4DW


Proposal :
 Proposed erection of a single storey rear/part side extension to 

dwelling, following demolition of existing conservatory, plus conversion 

of existing garage/store to additional habitable accommodation with 

changes to existing fenestration.


Observations :
 No objections.


05- 10
 F /2013/2437
 Plot Ref :-
 Type :- 
 Full


Applicant Name :-
 Mr David Barron
 Date Received :-
 09/12/2013


Location :-
 32 Butts Hill Road
 18/12/2013
Date Returned :-

Butts Hill Road

Woodley

RG5  4NH


Proposal :
 Proposed single storey front extension to create front entrance porch.
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Observations :
 No comments and no objections.


05- 11
 F /2013/2438
 Plot Ref :-
 Type :- 
 Full


Applicant Name :-
 Mark and Spencer plc
 Date Received :-
 13/12/2013


Location :-
 406 London Road
 18/12/2013
Date Returned :-

London Road

Earley

RG6  1BJ


Proposal :
 Proposed erection of an acoustic fence as plant enclosure to the side 

elevation of the store.


Observations :
 No comments and no objections


06
 NEIGHBOUR CONSULTATION SCHEME


RESOLVED:

To note application OFF/2013/2273 for the conversion of existing first floor office (use 

class B1) to one residential dwelling (use class C3).

Location: Unit 9, Loddon Vale Centre, Hurricane Way, Woodley, RG5 4UX.


07
 TREE PRESERVATION ORDERS


RESOLVED:

To note the following:


TPOs 3/1951 and4/1961, 50 Antrim Road, Woodley.

Consent for the selective pruning of an oak tree.


TPO 753/1995, 1 Windermere Close, Woodley.

Consent for the selective pruning of an oak tree.


TPO 194/1980, 12 Oak Drive, Woodley.

Consent for the selective pruning of a yew tree.


08
 READING BOROUGH COUNCIL PLANNING POLICY DOCUMENTS


RESOLVED:

To note that Reading Borough Council is consulting on the following planning policy 

documents:

a)  Changes to affordable Housing Policies

b)  Draft Statement of Community Involvement

c)  Changes to the Sustainability Appraisal Scoping Report


09
 ENFORCEMENT ISSUES


The chairman informed the meeting of four ongoing enforcement matters in the parish.


The Meeting closed at :  8:45pm


Signed : 
 Date:
Chairman


On behalf of :- 
Woodley Town Council
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Plans Committee 
17 December 2013                 Appendix 4 

Woodley Town Council 
 
PLANNING DECISIONS 
 
Plan No. Description Address Decision  
 F/2013/1149 Joint application for proposed two 

storey rear extensions to both 
properties plus front porch extension 
to No.5. 

5 & 6 Rushmere 
Cottages, Colemans 
Moor Road 

Approved 

F/2013/1709 Proposed erection of a first floor side 
extension, single and two storey rear 
extensions to dwelling. 

16 Willowside Approved 

F/2013/1973 Proposed alteration to roof to form two 
roof dormers and roof gables. 

11 Selsdon Avenue Refused 

F/2013/1983 Application for the change of use to 
Class B8 (Storage and Distribution) 
with ancillary trade counter and 
insertion of glazed door to east 
elevation. (Retrospective) 

Unit 1 Base 329, 
Headley Road East 

Approved 

F/2013/1984 Proposed erection of a single storey 
rear extension to form a conservatory. 

12 Brecon Road Approved 

F/2013/2001 Proposed erection of single storey 
front/side extension and two storey 
side extension to dwelling. 

81 Ravensbourne Drive Approved 

F/2013/2018 Proposed first floor rear extension and 
single storey rear extension to form 
conservatory to dwelling. 

66 Rochester Avenue Approved 

F/2013/2048 Proposed erection of single storey rear 
extension and single storey front 
extension to form porch. 

34 Colemans Moor 
Road 

Approved 

F/2013/2067 Proposed erection of a part single/part 
double storey rear extension to 
dwelling. 

3 Nimrod Close Approved 

F/2013/2076 Proposed erection of single storey 
front, side and rear extensions to the 
existing dwelling with new integrated 
garage, following conversion of the 
existing garage into habitable 
accommodation and demolition of the 
existing workshop. 

48 Arundel Road Approved 

F/2013/2184 Proposed erection of a single storey 
rear extension to dwelling. 

15 Duncan Road Approved 

F/2013/2229 Proposed extensions to side (south) 
and rear (east) roof elevations to 
convert loft to habitable 
accommodation plus alterations to side 
(north) roof elevation to incorporate 
skylight windows. 

7 Selsdon Avenue Refused 

 
 
 
 



Appendix 4 cont’d 
 
 

Plan No. Description Address Decision  
CLP/2013/2233 Certificate of lawfulness for the 

proposed erection of a single storey 
side/rear extension to dwelling and 
partial conversion of garage to a wc. 

41 Hawker way Single storey 
side/rear 
extension: 
Approved 
 
Partial 
conversion of 
garage to a 
wc: 
Refused 
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Woodley Town Council 
 

Minutes of a meeting of the Leisure Services Committee held at the Oakwood Centre 
on Tuesday 7 January 2014 at 8.00 pm 

 
 
Present:  Councillors B. Franklin (Chairman); T. Barker; A. Chadwick; P. Challis; 
  N. Cox; S. Outen; S. Rahmouni; M.Willson  
 
Officers present: D. Mander, Town Clerk; K. Murray, Service Support Manager;  

A. Bunn, Leisure Services Manager; L. Matthews, Committee Officer; 
E. Whitesmith, Sports Facility Manager – Woodford Park Leisure Centre 

 
Also present:  Anna Kocerhan and Rob Edwards, Sports Solutions; 
  Donna Fitzpatrick, Bulmershe Gym Club 
 
 
29. APOLOGIES FOR ABSENCE 
 Apologies for absence were received from Councillor A. Downes. 
 
30. MINUTES OF THE MEETING HELD ON 27 AUGUST 2013 
  

RESOLVED: 
♦ That the minutes of the Leisure Services Committee meeting of 27 August 2013 be 

approved and signed by the Chairman as a correct record. 
 
31. MINUTES OF THE MEETING HELD ON 5 NOVEMBER 2013 
 
 RESOLVED: 

♦ That the minutes of the Leisure Services Committee meeting of 5 November 2013 be 
approved and signed by the Chairman as a correct record. 

 
32. DECLARATIONS OF INTEREST 
 There were no declarations of interest made by Members. 
 
33. 3G ARTIFICIAL GRASS PITCH 
 Anna Kocerhan and Rob Edwards, Sports Solutions, were welcomed to the meeting. 
 

Anna Kocerhan thanked the Town Council for inviting them to the meeting and presented 
the Sports Solutions report on the proposals for installing a 3G artificial pitch at Woodford 
Park.  She reported that a viable proposal for the new pitch had now been reached, 
meeting the needs of all the potential users, and giving a more accurate indication of the 
costs involved and how the pitch would be operated.  The proposed pitch was a 3G 
artificial pitch, which was ideal for football.  It would not be a full-size pitch, but would be 
appropriate for new format football (9v9), which was predominantly played by youth 
teams, and would be ideal for training for all ages and levels of player. 
 
Ms Kocerhan explained that Sports Solutions had already started discussions with the 
Football Foundation and Sport England regarding funding, but that planning permission 
would need to be obtained before the grant applications could be submitted.  She 
anticipated that 50% of the total project cost would be recoverable through grants and it 
was possible that Section 106 money could be available to cover part of the remaining 
costs.  Following discussion with Members, Ms Kocerhan agreed to approach Wokingham 
Borough Council in the next few weeks to start discussions regarding Section 106 
contributions and would liaise with the Service Support Manager about this, dependant on 



Council’s approval for the next stage.  It was noted that further investigation would be 
required in respect of VAT recovery and charging structures. 
 
Ms Kocerhan also informed Members that construction of the pitch would take 16 weeks 
and should be scheduled to cause the minimum amount of disruption to users.  She 
suggested that a construction start date of May 2015 would enable work to take place 
during the “close season” and would not lead to displacement of users.  
 
The next stage would be the preparation and submission of a planning application for the 
project.  Ms Kocerhan believed that the planning authority may require surveys on noise 
and lighting to be carried out and provided as part of the application and suggested that 
any funding allocated for this stage include an amount to cover any such requirement.  She 
agreed to speak to the planning authority on this matter and give an indication of the 
possible costs. 
 
Having considered the information provided and discussed it was 

 
RESOLVED: 
♦ To recommend to the Strategy and Resources Committee that: 

• The Council proceed with the project to install a 3G artificial grass pitch and 
associated works at Woodford Park. 
 

• The Council instruct Sports Solutions to proceed with the preparation and 
submission of a planning application for the proposed 3G artificial grass 
pitch and associated works. 

 
• The Council allocate a sum of £4,500 from the special projects earmarked 

reserve to cover the costs of the application and possible surveys. 
 

• Subject to approval of the above recommendations, the Council seek and 
identify funding to cover the estimated £200,000 required for the project to 
meet the 50% partnership funding required under the terms of potential 
grant funders.  

 
• Subject to approval to allocate funding to prepare and submit a planning 

application for the project, and subject to sufficient of those funds being 
available, officers be delegated to commission any surveys required as part 
of the planning application process. 

  
34. BUDGETARY CONTROL 
 The Town Clerk presented Report No. LS 1/14.  
 

RESOLVED: 
♦ To note Report No. LS 1/14. 

 
35. LEISURE CENTRES 
 The Leisure Services Manager presented Report No. LS 2/14. 
 
 Healthy Habits Kids 

The Leisure Services Manager introduced the Sports Facility Manager at Woodford Park 
Leisure Centre, who gave a short presentation on the Healthy Habits Kids initiative that 
would be launched at the end of January 2014.  The Sports Facility Manager explained that 
Healthy Habits Kids would offer a large range of activities for children, with new activities 
including soccer skills, mini tennis, Zumbini and karate club, and would also incorporate a 
new children’s party structure, which would widen and improve the range of parties on 



offer.  He reported that improved marketing techniques would be employed based around 
the new children’s logo, which would be used for all activities. Regular hirers had been 
offered the opportunity to be part of the programme and were interested in taking this up. 

 
Members congratulated the Sports Facility Manager for the introduction and development 
of the Healthy Habits Kids programme and thanked him for his presentation. 
 

 Healthy Habits 
The Facility Manager at Woodford Park Leisure Centre reported that that the total number 
of members was currently 743, an increase of 111 members since the last meeting.  He 
informed members that the activity programme on offer was continually growing, with the 
introduction of Boxercise, Yoga and Stretch planned for January 2014. 

 
 Sports Development 
 
 Run England 

The Leisure Services Manager reported that he had recently met with the regional 
representative from Run England, and was hoping to introduce three of their projects 
within Woodley.  These projects were: 

 
• Run England Groups – aimed at beginner runners. 

 
• Run England 321 – which aimed to provide a range of permanently marked out 

running routes across the country for anyone to use. 
 

• Athlefit – which combined athletics with a fitness programme and was particularly 
popular with older people and disabled groups. 

 
 Rounders England 

Members noted that a rounders development plan had been submitted to Rounders 
England for a further grant of £2000 for 2014, and a decision was expected in January. 

 
 Physical Activity Work Group 

The Leisure Services Manager reported that he hoped that involvement with this group 
would result in better support for GP referrals at the Council’s leisure facilities. 

 
Meeting with Wokingham Health Improvement Officer 
The Leisure Services Manager informed Members that the targeted swimming lessons for 
14 - 21 year olds from hard to reach families were to start that week, and work on the 
arrangements for the targeted kick-boxing classes and the healthy habits class for the 
elderly at Alexandra Place was ongoing.  In reply to a question, he explained that it was 
hoped that the classes at Alexandra Place would encourage residents to make more use of 
the Council’s facilities. 
 
Woodley Sports Week, 19 – 23 May 2014 
The Leisure Services Manager reported that the timetable for the 2014 Woodley Sports 
Week had been finalised and there had already been a lot of interest from local schools. 

 
 Bulmershe Leisure Centre 
 
 Free swimming for over 60s 

Members noted that a total of 923 users have accessed the free swimming sessions since 1 
October 2013. 

 
 



 Swim school 
Members were pleased to note that the Swim School had achieved its income target by 
Christmas and there were currently 577 students enrolled, with 95% of the available 
spaces in classes filled. 

 
Woodford Park Leisure Centre 

 
 Cage Cricket 

Following a recent meeting with a representative from Cage Cricket, the Leisure Services 
Manager reported that Cage Cricket had become very popular in parts of the country, with 
a wide range of participants from across the local communities and had the potential to 
help develop Woodford Park as a sporting hub within the town. He would produce a 
business case for the purchase of equipment.  
 
Capital Investment 
Members considered a proposal to engage in further discussions with Badminton England 
and Bulmershe Gym Club regarding the possibility of providing more sports hall space at 
the centre to help meet the growing demand for these two sports.  Members discussed this 
and were of the view that the provision of sports opportunities could be improved by 
working in partnership with local sports clubs. 
 
Apprenticeship 
Following the success of the apprenticeship scheme which was currently running at 
Bulmershe Leisure Centre, the Leisure Services Manager asked members to consider 
including funding in the 2014/15 budget for an apprenticeship post at Woodford Park 
Leisure Centre.  
 
RESOLVED: 
♦ To note Report No. LS 2/14. 

 
♦ That the Leisure Services Manager hold further discussions with Badminton England 

and Bulmershe Gym Club regarding sports hall space at Woodford Park Leisure 
Centre. 

 
♦ To support the inclusion of funding in the 2014/15 budget for an apprenticeship post 

at Woodford Park Leisure Centre. 
 
36. PARKS AND BUILDINGS 

The Service Support Manager presented Report No. LS 3/14. 
 

Woodford Park Leisure Centre 
It was reported that the reception area and the function room had been decorated by the 
Maintenance Team and damaged sections of guttering and some roof panels to the sports 
hall roof had been replaced.  Decoration of the upstairs committee rooms, including 
replacement of the worn carpet tiles, would be undertaken by the Maintenance Team in 
January.  Replacement of the room partitions in the function room and installation of 
replacement front doors would be carried out in the coming weeks. 

 
Malone Park 
The Service Support Manager reported that consultation on the items of equipment was 
currently underway and it was expected that the equipment would be installed in Spring 
2014. 
 
 
 



Western Avenue Access Road 
Members noted that Shared Legal Solutions had been unable to establish ownership of the 
land and had been asked to provide information on the options available to the Council for 
adopting the area. 
 
Community Orchard 
The Service Support Manager reported that a suitable location for the community orchard 
had been identified at the rear of Coronation Hall and that it was proposed to plant 
approximately 20 trees.  He informed Members that residents of Halstead Close would be 
consulted on the proposal. 
 
Energy Contracts 
Members were pleased to note that new contracts for the supply of gas at the leisure 
centres and the Oakwood Centre had been agreed and a price rise had been avoided by 
going through a broker; electricity smart meters had also been installed at all sites at no 
cost to the Council. 

 
RESOLVED: 
♦ To note Report No. LS 3/14.  

 
37. WOODFORD PARK LEISURE CENTRE ENTRANCE IMPROVEMENTS WORKING 

PARTY 
 Councillor Outen presented Report No. LS 4/14, on the meeting of the Woodford Park 

Leisure Centre Improvements Working Party held on 4 December 2013.  He explained that 
there were two suggested designs for the entrance and that the working party 
recommended that work should start with the common elements from both design options,  
and that Option 2, the larger scale works, should be costed and considered at a later date, 
in conjunction with the 3G artificial pitch project and car park refurbishment project. 
Following discussion, members agreed that the improvements to the entrance would help 
to raise the profile of Woodford Park Leisure Centre and make it more accessible.  They 
thanked the Service Support Manager and his team for progressing the design work. 

 
 RESOLVED: 

♦ To note Report No. LS 3/14. 
 
38. CHARGES 2014/15 

The Chairman presented the draft charges for 2014/15 and invited questions.  He 
explained that the price increases were generally in line with inflation, except for the cost 
of the Healthy Habits card, which had been increased following a review of the scheme, 
and a new category of family membership had been introduced.  The Chairman also 
explained that the discounts for 18s and under and pensioners had been standardised at 
approximately 15%, meaning that some of the concessionary rates had increased.   
 
In response to a question, the Leisure Services Manager reported that although the 
proposed charges for adult swimming had increased by more than the rate of inflation the 
cost would still be less than that charged at other facilities in the local area.   He also 
explained that the charges for the cricket nets had been increased to reflect the provision 
of new facilities. 
 
The Chairman explained that an increase was proposed for the cost of a plaque displayed 
in the Garden of Remembrance as the price had not changed since the introduction of the 
plaques in 2006, and in that time the cost of the plaques to the Council had increased 
significantly.  It was agreed that the charges for non Woodley residents be slightly 
increased in the proposed charges. 

 



RESOLVED: 
♦ To recommend that the proposed charges for 2014/15, as presented, be approved. 

Voting:  For: 5   Abstentions: 3 
 
 
39. REVISED ESTIMATES 2013/14 
 The Town Clerk presented Report No. LS 5/14. 
 
 RESOLVED: 

♦ To note Report No. LS 5/14. 
 
♦ To recommend that the Strategy and Resources Committee that the Revised Budget 

Estimates for 2013/14, as presented, be approved. 
 
40. BUDGET ESTIMATES 2014/15 
 The Town Clerk presented Report No. LS 6/14. 
 
 RESOLVED: 

♦ To note Report No. LS 6/14. 
 

♦ To recommend that the Budget Estimates for 2014/15, as presented, be approved. 
Voting:  For: 5   Abstentions: 3 

 
41. WOKINGHAM SPORTS AWARDS 2013 

Members noted the information enclosed regarding the Wokingham Sports Award 
categories and winners. 

 
42. FUTURE AGENDA ITEMS 

The Chairman invited the committee to suggest future items for consideration by the 
committee.  

 
RESOLVED: 
♦ To include the following future items for consideration by the committee: 

 Update on the entrance into Woodford Park from Western Avenue.  
 Update on progress regarding the 3G pitch. 
 Update on progress of discussions with Badminton England and Bulmershe Gym 

Club. 
 
43. PUBLICITY AND WEBSITE 

No items were identified. 
 
 

The meeting closed at 10:05 pm 
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Woodley Town Council


Minutes of a Meeting of the Plans Committee held at the Oakwood Centre 

on Tuesday 21 January 2014 at 7:45 pm.


Committee Members Present :- 
 Councillor T. Barker

Councillor J. Cheng (Chairman)

Councillor R. Duncan

Councillor M. Holmes

Councillor R. Neall

Councillor M. Walker


Also in Attendance :-
 Councillor K. Baker

L. Matthews, Committee Officer


01
 APOLOGIES FOR ABSENCE


Apologies for absence were received from Councillors N. Cox and M. Storry.


02
 DECLARATIONS OF INTEREST


Councillor M. Holmes - Non-prejudicial interest : Agenda item 05.4, planning application 

F/2013/2493: Waitrose, Crockhamwell Road, as she is chairman of the Woodley Town 

Centre Management Initiative.


03
 MINUTES OF PREVIOUS MEETING


RESOLVED:

To approve the minutes of the meeting held on 17 December 2013 and for the Chairman 

to sign them as a true and accurate record.


04
 PLANNING DECISIONS


RESOLVED:

To note information on decision notices received from the planning authority since the 

last meeting.  (Appendix 4).


05
 CURRENT PLANNING APPLICATIONS


RESOLVED:

To forward comments to the Borough Council as follows:


05- 1
 A /2013/2315
 Plot Ref :-
 Type :- 
 Advertise


Applicant Name :-
 Mr Matthew Finch, Finch Group
 Date Received :-
 19/12/2013


Location :-
 53A Crockhamwell Road
 22/01/2014
Date Returned :-

Crockhamwell Road

Woodley

RG5  3JP


Proposal :
 Application for advertisement consent for 1 No. fascia advertisement sign.


Observations :
 No objections.


05- 2
 F /2013/2478
 Plot Ref :-
 Type :- 
 Full


Applicant Name :-
 Mr & Mrs A Perry
 Date Received :-
 16/12/2013


Location :-
 30 Tippings Lane
 22/01/2014
Date Returned :-

Tippings Lane

Woodley

RG5  4RY


Proposal :
 Proposed conversion of garage to create habitable accommodation with 

bay window and erection of single storey front entrance porch extension 

with pitched roof over.  Demolition of existing porch.
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Observations :
 No comment.


05- 3
 F /2013/2480
 Plot Ref :-
 Type :- 
 Full


Applicant Name :-
 Mrs Lucy Faulkner
 Date Received :-
 19/12/2013


Location :-
 12 Jerome Road
 22/01/2014
Date Returned :-

Jerome Road

Woodley

RG5  3NH


Proposal :
 Proposed erection of a two storey side and rear extension to dwelling 

plus new front porch with integral wc.


Observations :
 The committee agreed to make no comment on the proposals, but 

particularly asked that any neighbours' concerns be taken into account 

and would like to ensure that the block paving to the front garden 

conforms with guidelines regarding drainage.


05- 4
 F /2013/2493
 Plot Ref :-
 Type :- 
 Full


Applicant Name :-
 Mr Jamie Charlesworth
 Date Received :-
 23/12/2013


Location :-
 Waitrose
 22/01/2014
Date Returned :-

Crockhamwell Road

Woodley

RG5  3JW


Proposal :
 Proposed installation of external horticulture units to the front of store 

and associated works.


Observations :
 One letter of concern had been received.  These concerns related to:

- The proposed units are close to the bicycle racks and the seating area 

for Costa and will restrict passage for pedestrians and cause a 

bottleneck

- The units will restrict access for vehicles on market day

- There seems to be insufficient room provided to park the shopping 

trolleys


Following these comments the committee discussed the proposals and 

recommended that the application be refused on the following grounds:


- Due to the proximity of the bicycle racks and the seating area for 

Costa, the units will cause a bottleneck and restrict the passage of 

pedestrians

- Due to the proximity of the bicycle racks and the seating area for Costa 

the units will restrict access for vehicles on market day

- Concern that insufficient space will be provided to park the shopping 

trolleys

- The proposed units are inappropriate for the street scene due to their 

height

- The drawings are misleading as the existing street scene is not shown 

(bicycle racks and Costa seating area).


05- 5
 F /2013/2510
 Plot Ref :-
 Type :- 
 Full


Applicant Name :-
 Mr & Mrs Mark Borthwick
 Date Received :-
 23/12/2013


Location :-
 6 Rushmere Cottages
 22/01/2014
Date Returned :-

Colemans Moor Road

Woodley

RG5  4BZ


Proposal :
 Proposed erection of a replacement double length garage to side of 

house, following demolition and removal of existing timber garage.


Observations :
 No objections.
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05- 6
 F /2013/2511
 Plot Ref :-
 Type :- 
 Full


Applicant Name :-
 Mr Oliver Hermes
 Date Received :-
 03/01/2014


Location :-
 Woodley House, 65-73
 22/01/2014
Date Returned :-

Crockhamwell Road

Woodley

RG5  3JP


Proposal :
 Proposed change of use of second floor from B1 (office use) to C3 

(dwellings) to provide 6 self contained flats with associated parking, bin 

store and cycle storage.


Observations :
 No objections.


05- 7
 F /2013/2574
 Plot Ref :-
 Type :- 
 Full


Applicant Name :-
 Mr Kenneth Craig
 Date Received :-
 10/01/2014


Location :-
 1 Alderley Close
 22/01/2014
Date Returned :-

Alderley Close

Woodley

RG5  4TG


Proposal :
 Proposed erection of a single storey rear extension to dwelling.


Observations :
 The committee agreed to make no comment but particularly asked that 

any neighbours' concerns be taken into account.


05- 8
 F /2013/2577
 Plot Ref :-
 Type :- 
 Full


Applicant Name :-
 Mr Leigh Maher
 Date Received :-
 13/01/2014


Location :-
 Land to the rear of, 95
 22/01/2014
Date Returned :-

Lodden Bridge Road

Woodley

RG5  4SH


Proposal :
 Erection of a three bedroom chalet style bungalow with associated drive.


Observations :
 Two residents were present at the meeting to voice their concerns and 

one letter of concern had also been received.


Their concerns related to:

- proximity of proposed new dwelling to boundary with 93 Loddon Bridge 

Road

- Loss of hedgerow and trees

- Loss of privacy

- Additional traffic on Windermere Close and Loddon Bridge Road

- Additional cars will exacerbate parking problems and congestion in 

Windermere Close


Following the residents' comments, the committee discussed the 

application and recommend that the planning application be refused on 

the following grounds:


- Loss of mature trees and hedgerow

- Loss of privacy

- Increased parking congestion which will result in access problems, 

including access for emergency vehicles

- Overbearing due to excessive size of the proposed dwelling

- Approval for this application could set a precedent  and encourage 

further back garden development
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05- 9
 F /2014/0011
 Plot Ref :-
 Type :- 
 Full


Applicant Name :-
 Mrs M Pachu
 Date Received :-
 16/01/2014


Location :-
 119 Headley Road
 22/01/2014
Date Returned :-

Headley Road

Woodley

RG5  4JD


Proposal :
 Proposed erection of a single storey rear extension to dwelling.


Observations :
 The applicant and her representative were present at the meeting to 

speak in favour of the application.


Following these comments, the committee discussed the application and 

had no objections to the proposals.


05- 10
 RM/2013/2411
 Plot Ref :-
 Type :- 
 Res Matter


Applicant Name :-
 Cala Homes (South) Ltd
 Date Received :-
 18/12/2013


Location :-
 Faculty of Ed & CS, UoR
 22/01/2014
Date Returned :-

Woodlands Avenue

Earley

RG5  4RY


Proposal :
 Reserved Matters application pursuant to Outline Planning Consent 

O/2012/0155 (Phase 1) for the erection of 34 dwellings with associated 

parking comprising of 5 x 3 bed dwellings, 24 x 4 bed dwellings and 5 x 5 

bed dwellings on land in the north west corner of Bulmershe Campus.


Observations :
 The committee had the following conerns:


- Insufficient parking provided for the total number of bedrooms 

proposed

- Overlooking of properties in Church Road due to the height of the 

proposed three-storey dwellings

-  The access for one house onto Church Road is very close to the 

junction with Woodlands Avenue

- Concern that the access provided onto Woodlands Avenue will not be 

sufficient for the completed development, although it seems adequate 

for this part of the development.


06
 PLANNING APPEALS


RESOLVED:

To note the following appeal decisions:


Appeal Ref:  APP/X0360/D/13/2207413

Location:  41 Rowan Drive, Woodley, RG5 4LN

Proposed development:  Demolition of existing garage and erection of a rear and side 

extension.

Decision:  Appeal allowed


Appeal Ref:  APP/X0360/A/13/2198036

Location:  Woodley Tennis Club, Silver Fox Crescent, Woodley, RG5 3JA

Proposed development:  Erection of 5 x detached houses with garages, formation of 

new access and provision of 2 x parking spaces to 40 Silver Fox Crescent.  Demolition of 

existing pavilion and removal of tennis courts.

Decision:  Appeal dismissed


07
 TREE PRESERVATION ORDERS


RESOLVED:

To note the following:


Woodland 2 of TPO 3/1951: 44 Wheble Drive, Woodley.

Consent for the felling of an ash tree.


Woodland 3 of TPO 3/1951 and Area 1 of TPO 4/1961: 122 Antrim Road, Woodley.

Consent for the selective pruning of an oak, 2 silver birches and a sycamore.
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TPO 141/1977: 18 and 20 Radcot Close, Woodley.

Consent for the selective pruning of 3 oak trees.


TPO 256/1984: 17 Mannock Way, Woodley.

Consent for the felling and replacement of 2 silver birches and an alder.


TPO 832/1996: 9 Highcliffe Close, Woodley.

Consent for the felling and replacement of an ash tree and the selective pruning of an 

oak.


08
 ENFORCEMENT ISSUES


The Chairman informed the meeting of five enforcement investigation closure notices 

received, two ongoing enforcement matters in the parish and one prosecution.


The Meeting closed at :  9:00 pm


Signed : 
 Date:
Chairman


On behalf of :- 
Woodley Town Council
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Plans Committee 
21 January 2014                 Appendix 4 

Woodley Town Council 
 
PLANNING DECISIONS 
 
Plan No. Description Address Decision  
F/2013/0866 Proposed erection of a single storey 

front and side extension, erection of a 
single storey rear extension, 
conversion of garage to habitable 
room and addition of a new pitched 
roof in place of existing flat roof to 
rear of property. 

10 Wyndham Crescent Approved 

F/2013/1149 Joint application for proposed two 
storey rear extensions to both 
properties plus front porch extension 
to No.5. 

5 & 6 Rushmere 
Cottages,  
Colemans Moor Road 

Approved 

F/2013/1682 Proposed erection of a single storey 
rear extension to dwelling 

5 Buccaneer Close Withdrawn 

F/2013/1983 Application for the change of use to 
Class B8 (Storage and Distribution) 
with ancillary trade counter and 
insertion of glazed door to east 
elevation. (Retrospective) 

Unit 1 Base 329, 
Headley Road East 

Approved 

F/2013/2058 Proposed single storey rear and side 
extensions plus conversion of garage 
to habitable accommodation. 

68 Crockhamwell Road Approved 

F/2013/2062 Erection of single storey detached 
outbuilding in rear garden. 
(Retrospective) 

35 Selsdon Avenue Approved 

F/2013/2096 Proposed erection of a single storey 
front extension. 

33 Rivermead Road Approved 

F/2013/2142 Proposed erection of a single storey 
rear extension and conservatory, part 
demolition of existing roof and 
replacement with new rear gable wall 
and two side dormers on either side of 
existing roof, conversion of loft to 
habitable accommodation. 

25 Crockhamwell Road Withdrawn 

F/2013/2220 Proposed erection of a single storey 
side and rear extension to dwelling, 
plus pitched roof over existing front 
bay window. Demolition of existing 
garage. 

37 Cypress Road Approved 

F/2013/2271 Proposed erection of a first floor side 
extension, single storey rear extension 
to dwelling. Front extension to existing 
garage and alteration of roof form over 
existing front porch. 

17 Stonehaven Drive Approved 

F/2013/2274 Proposed erection of two storey rear 
and first floor side extensions to 
dwelling plus part conversion of garage 
to habitable accommodation. 

10 Radcot Close Refused 



Plan No. Description Address Decision  
F/2013/2279 Proposed erection of a single storey 

rear extension and the demolition of 
the existing conservatory. 

1 The Hedgerows, 
Western Avenue 

Approved 

F/2013/2416 Proposed erection of a single storey 
rear/part side extension to dwelling, 
following demolition of existing 
conservatory, plus conversion of 
existing garage/store to additional 
habitable accommodation with 
changes to existing fenestration. 

22 Nimrod Close Approved 

F/2013/2437 Proposed single storey front extension 
to create front entrance porch. 

32 Butts Hill Road Approved 
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Woodley Town Council 
 

Minutes of a Meeting of the Community Services Committee held at the 
Oakwood Centre on Tuesday 28 January 2014 at 7:30 pm 

______________________________________________________________ 
 
Present:    Councillors: L. Hayward (Chairman); M. Holmes; C. Lawley; D. Mills; 

D. Smith; W. Soane; M. Walker 
 
Also present:   S. Milligan, Just Around The Corner Charity  
  
Officers present: D. Mander, Town Clerk; L. Matthews, Committee Officer 
 
 
56. APOLOGIES 
 Apologies for absence were received from Councillors L. Higgs and R. Neall. 
 
57. DECLARATIONS OF INTEREST 

There were no declarations of interest made by Members. 
 
58. EXCLUSION OF THE PUBLIC AND PRESS    
 

RESOLVED: 
♦ That in view of the confidential nature of the business about to be transacted 

in relation to personal information, it was advisable in the public interest that 
the public and press were temporarily excluded and asked to withdraw for 
the following agenda item. 

  
59. CITIZENS AWARDS  
 Following consideration of each of the nominations it was 
 
 RESOLVED: 

♦ To award a total of six Citizens Awards. 
      
60. MINUTES OF THE COMMUNITY SERVICES COMMITTEE MEETING HELD 

ON 12 NOVEMBER 2013 
 Minute 50: Cycle Network 
 Councillor Lawley pointed out that he had not been included in the list of 

attendees at the meeting with the Wokingham Borough Council Senior Transport 
Planner. 

 
 RESOLVED; 

♦ That the minutes of the meeting held on 12 November 2013 be approved 
and signed by the Chairman as a correct record after minute 50 had been 
amended to include Councillor Lawley in the list of attendees at the meeting 
with the Wokingham Borough Council Senior Transport Planner. 

 
61. JUST AROUND THE CORNER 

a) Sam Milligan, Just Around The Corner charity, was welcomed to the meeting 
and presented the JAC report.  He reported that the atmosphere within 
Woodley currently seemed very positive with very little anti-social behaviour 
taking place and he hoped that JAC would be able to build on this in the 
future.  In reply to a question Sam Milligan reported that the opening of the 
Bosco Lounge in Woodley Town Centre did not seem to have had a 



quantifiable effect on the numbers of youngsters in the town centre at night, 
but the situation was certainly no worse that it had previously been. 
 
Sam Milligan informed Members that youth workers from JAC were now able 
to take groups of young people to the new Friday night youth club at 
Bulmershe Leisure Centre and were starting to build relationships with the 
new personnel at the youth club.  The facilities available at the youth club 
would enable JAC to give more extensive help to some young people in 
need.  He also reported that in addition to the equine and horticultural 
activities available at the Rehoboth centre, they were hoping to add bee-
keeping. 

 
b) Members noted that the three-year Service Level Agreement with JAC for the 

provision of outreach youth work in the town ends in March 2014 and the 
Town Clerk presented Report No. CS 1/14, which set out proposals for a new 
Service Level Agreement for a further three years. 

 
The Chairman thanked Sam Milligan for coming to the meeting and Sam 
Milligan invited Members to visit the Rehoboth centre and take part in an 
equine assisted therapy session. 
 

RESOLVED: 
♦ To note the report from the Just around the Corner charity. 

 
♦ To note Report No. CS 1/14. 

 
♦ To approve the proposed Service Level Agreement with JAC for the provision 

of outreach youth work in the town for a further three year period ending in 
March 2017. 

 
62. BUDGETARY CONTROL 
 

 RESOLVED: 
♦ To note Report No. CS 2/14. 

 
63. REVISED ESTIMATES 2013/14 
 The Town Clerk presented Report No. CS 3/14. 
 
 RESOLVED: 

♦ To note Report No. CS 3/14. 
 
♦ To recommend that the Strategy and Resources Committee that the Revised 

Budget Estimates for 2013/14, as presented, be approved. 
 
64. BUDGET ESTIMATES 2014/15 
 The Town Clerk presented Report No. CS 4/14. 
 
 RESOLVED: 

♦ To note Report No. CS 4/14. 
 

♦ To recommend that the Budget Estimates for 2014/15, as presented, be 
approved. 
Voting:  For: 5   Abstentions: 2 

 
 



65. YOUTH WORKING PARTY 
 The Chairman informed Members that she had visited the Friday night youth club 

at Bulmershe and was pleased to report that it had been well attended and the 
young people were very enthusiastic about the club. 

 
 In reply to questions about the possible early surrender of the lease at Bulmershe 

Leisure Centre, the future of the youth club and whether decisions had already 
been made about the lease when plans were being made to set up the youth 
club, the Chairman said that she understood these to be recent negotiations and 
the Town Clerk explained that the Council had not yet made any decision about 
the lease and Wokingham Borough Council had yet to agree the proposal on the 
lease.  The matter of the youth club would need to be considered as part of any 
future discussions, should the proposals be agreed. 

 
 RESOLVED:  

♦ To note Report No. CS 5/14. 
 
66. ALLOTMENTS WORKING PARTY 
 Councillor Mills explained that the Allotments Working Party meeting on 16 

January 2014 had been inquorate, but that an informal meeting had been held by 
those attending. In reply to a question he reported that the working party was 
trying to build a relationship between the Council and the Tenants Committee on 
a basis that both would be happy with. 

 
 RESOLVED: 

♦ To note Report No. CS 6/14. 
 
67. WOODLEY TOWN CENTRE MANAGEMENT INITIATIVE 
 Members noted that the next meeting of the Woodley Town Centre Management 

Initiative would be held on 29 January 2014. 
 
68. HIGHWAYS  

a) Members noted that a letter had been sent to Wokingham Borough Council 
expressing concern over the scheduling of road works in Woodley and the 
disruption caused to local road users as resolved at the Community Services 
Committee meeting held on 12 November 2013, but that no reply has been 
received.  Following discussion, Members asked for an email to be sent 
requesting a reply. 

 
b) Road Works/Street Works Major Project Co-ordination meetings 

Members noted the reports from Councillor Walker on the Wokingham 
Borough Council Road Works/Street Works Major Project Co-ordination 
meetings held on 19 November 2013, 17 December 2013 and 20 January 
2014 and thanked Councillor Walker for her monthly updates, which they 
found very useful. 

 
69. COMMUNITY REFUSE VEHICLE 
 Members were disappointed to note that, although an additional community 

refuse vehicle was being provided at the Airfield Centre on one Saturday a month 
in January, February and March 2014, unfortunately Wokingham Borough Council 
was unable to supply a vehicle to continue the service after March 2014. 

 
 The Chairman explained that there was a contingency sum of £1,000 in the 

budget for 2014/15 to allow the service to be reinstated if a vehicle became 
available. 



 
 Following discussion, Members agreed not to vary the existing service at Drovers 

Way and Southlake Crescent and asked that an explanation be requested from 
Wokingham Borough Council as to how this situation had arisen.  Members also 
requested that a notice be posted on the Town Council website to explain that 
the additional service would not be provided after March and to reiterate where 
the remaining sites were. 

 
70. CYCLE NETWORK 
 Members noted the information received from the Wokingham Borough Council 

Senior Transport Planner following a meeting to review the plans for the 
proposed cycle network, but were concerned that the proposals would have a 
negative impact on road safety due to the confusing layout of the cycleways on 
Wokingham Road and the reduction in the number of crossing points.  

 
 RESOLVED: 

♦ That a letter be sent to the Borough Council expressing the concerns of the 
Community Services Committee. 

 
71. FOOTPATH LIGHTING 
 
 RESOLVED: 

♦ To note the following: 
• Wokingham Borough Council had installed an extra lighting column by the 

footbridge from Early Station to Nightingale Road, as a result of some 
reported incidents where pedestrians had slipped and fallen in the dark. 

• Column 1 on the footpath around Southlake, which had not been working 
for some time, had been repaired.  

• One lighting column in Woodford Park had been replaced due to age and 
poor condition. Several other lights in the park had been repaired. 

 
72. BUS SHELTER IN FAIRWATER DRIVE 
 
 RESOLVED: 

♦ To note that the bus shelter opposite 98 Fairwater Drive, damaged by a bus 
in January 2013, had been removed as it had become unsafe and that officers 
were continuing to liaise with Reading Buses’ insurers regarding the 
replacement of the shelter. 

 
73. PUBLICATIONS/INFORMATION 
 
 RESOLVED: 

♦ To note receipt of the following: 

• Swan Lifeline Newsletter – Summer 2013     

• Wokingham Borough Business Bulletin – November 2013 

• Wokingham Station Link Road Newsletter – November 2013 

• Thames Valley Environmental Records Centre Newsletter – Winter 
2013 

• My Journey Wokingham Newsletter – December 2013 

• Wokingham CAB winter Bulletin – December 2013 

• Windows of Opportunity – Newsletter from Faith in the Community – 
December 2013 

• Community Digital – CCB Newsletter – Winter 2014 



74. FUTURE AGENDA ITEMS 
Under this item it was requested that an item regarding the air quality in Woodley 
be included in a future agenda. 

 
75. PUBLICITY AND WEBSITE 
  
 RESOLVED: 

♦ To publicise the following: 
• The community refuse vehicle at the Airfield Centre. 
• To notify the press of the new Service Level Agreement with Just Around 

The Corner charity. 
  

 
 

The meeting closed at 9:25 pm 
 
 
 

Chairman 
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Woodley Town Council 
 

Minutes of a meeting of the Strategy & Resources Committee held at the Oakwood 
Centre on Tuesday 4 February 2014 at 8.00 pm 

 
 
Present:  Councillors K. Baker (Chairman);  P. Challis;  J. Cheng;  K. Haines; 
        L. Hayward;  C. Lawley;  D. Mills;  S. Outen;  E. Rowland 
 
Also present: Councillor M. Walker 
 
Officers present: D. Mander, Town Clerk;  K. Murray, Service Support Manager; 
         A. Bunn, Leisure Services Manager;  L. Matthews, Committee Officer 
 
 
60. APOLOGIES 
 There were no apologies for absence. 
 
61. DECLARATIONS OF INTEREST 
 

Councillor Hayward 
 
 

Agenda item 7b, Budget 
Estimate 2014/15, in 
relation to grants 
 

 Prejudicial – Councillor Hayward 
is a Citizens Advice Bureau 
Trustee 

 Councillor Hayward abstained from voting on the amendment regarding the CAB grant. 
 

Councillor Baker Agenda item 16, WBC 
consultation on the draft 
CIL charging structure 
 

 Prejudicial – Councillor Baker is 
a member of the Executive and 
CIL is within his area of 
responsibility 
 

Councillor Baker handed over the Chair and withdrew from the room during the 
consideration of agenda item 16. 

 
62. MINUTES OF THE  STRATEGY AND RESOURCES COMMITTEE MEETING HELD ON 

26 NOVEMBER 2013 
 Minute 48:  Friday night youth club at Bulmershe Centre 
 Concern was expressed by Councillors Challis and Lawley that a decision had been taken to 

set up a new Friday night youth club at Bulmershe Leisure Centre without some Members 
being aware of discussions regarding the future of the centre.  The Chairman explained 
that at that stage there had not been much progress, that the matter had been confidential 
because of commercial matters and had been retained within the officer and leadership 
core; and he believed this was no different to the way the leadership at the Council had 
worked in the past.  In response to a further question, the Chairman confirmed that 
proposals on the future of the centre were not on the agenda for decision that evening and 
would come to the committee once all the facts were available to all councillors. 

 
 RESOLVED: 

♦ That the minutes of the Strategy and Resources Committee meeting of 26 November 
2013 be approved and signed by the Chairman as a correct record. 

 
63. FINANCE 
 a) Budgetary Control 
  
  RESOLVED: 

♦ To note Report No. SR 1/14. 
 



 
          b) Payments 
 
  RESOLVED: 

♦ To approve the following payments: 
 Current account Imprest account 
November 2013  £107,183.03 £56,212.17 
December 2013  £79,199.38 £57,244.97 

 
           c) Short term investment 
 
 RESOLVED: 

♦ To note the short term investment of £250,000 in a Lloyds Bank High Interest 
Deposit Account on 27 December 2013 for a period of 3 months at a rate of 
0.6% interest. 

 
d) HMRC 

The Service Support Manager reported that the Council had had a routine visit from 
HMRC which had identified some areas, including the employee status of some 
individuals and taxable employee benefits, which required clarification and adjustments 
to how they were implemented in future.  In response to questions he confirmed that 
the employee benefit matters related to mileage and accommodation and that these 
were not related to the functions carried out by the Council’s payroll service company.  
The Chairman confirmed that the Council was co-operating fully with HMRC. 

 
64. CHARGES 2014/15 

a) Oakwood Centre charges 2014/15 
An amendment to the charges was proposed by Councillor Challis: 

• To reduce the charges at the Oakwood Centre for Woodley residents and 
community groups by 20% from the 2013/14 rates, on weekday evenings from 
5pm and all day on Saturdays and Sundays. 
 

This was seconded by Councillor Rowland. 
 
Councillor Challis referred to the aim that daytime business bookings subsidise 
residents’ use in the evenings and at weekends and the healthy state of the Council’s 
finances.  He also believed that reducing rates could promote use and the impact may 
be lower than the £2,000 estimated cost of this proposal. 
 
During discussion of this amendment, Members referred to the reasonable rates at the 
centre, the increasing costs of delivering services and some of the restrictions at the 
centre, as well as the need to make the centre more available to community groups. 
 
After being put to the vote the amendment was lost. 
 
Voting:   For: 4     Against: 5 
 

RECOMMENDED: 
♦ That the 2014/15 charges at the Oakwood Centre, as set out in the Proposed 

Charges 2014/15 Appendix, be approved. 
 

 
Voting:   For: 5     Abstentions: 4 

 
 
 



b) Leisure Services charges 2014/15 
Councillor Challis proposed the following amendments to the Leisure Services charges: 

• To limit concessionary charges to a 3% increase except where the non-
concessionary rate increase was higher than 3%, in which case the 
concessionary increase be set at the same rate of increase as the non-
concessionary rate. 

• To retain the 2013/14 charges for plaques at the Garden of Remembrance. 
 

The amendment was seconded by Councillor Rowland. 
 
Councillor Challis referred to the recently proposed increases for over 60 year olds at 
the allotments, which had not been agreed by Council, and believed that younger and 
older citizens in particular should not have to pay above inflation increases.  The 
estimated cost to the Council of these amendments would be £400. 
 
The Chairman responded that there were very few concessionary increases over 3% 
and that the Leisure Services Manager had carried out price comparisons to ensure the 
charges were competitive. 
 
On being put to the vote the amendments were lost. 
 
Voting:   For: 4     Against: 5 
 

RECOMMENDED: 
♦ That the 2014/15 charges for Leisure Services, as set out in the Proposed Charges 

2014/15 Appendix, be approved. 
 

 
       Voting:   For: 5     Abstentions: 4 
   
65. REVISED ESTIMATES 2013/14 

a) Strategy and Resources Committee 
The Town Clerk presented Report No. SR 2/14.  Members thanked the Town Clerk for 
the work carried out to produce the budget figures. 
 
On being put to the vote, it was unanimously 
 
RESOLVED: 
♦ To note the contents of Report No SR 2/14. 

 
♦ To approve the 2013/14 Revised Estimates Budget, as set out in the Budget 

Appendix 
 

b) Leisure Services and Community Services Committees 
On being put to the vote, it was unanimously 
 
RESOLVED: 
♦ To approve the 2013/14 Revised Estimates Budget of the Leisure Services and 

Community Services Committees, as set out in the Budget Appendix. 
  

66. BUDGET ESTIMATES 2014/15 
a) Strategy and Resources Committee 

The Town Clerk presented Report No. SR 3/14.  In response to a question it was 
confirmed that the budget figures included funding for three Woodley Herald 
newsletters in the year, rather than the four currently published. 
 



 
RESOLVED: 
♦ That the 2014/15 Budget Estimates for the Strategy and Resources Committee form 

part of the 2014/15 Budget and be presented for approval. 
 
Voting:   For: 5     Abstentions: 4 

 
b) Leisure Services and Community Services Committees 

Councillor Challis proposed the following amendments to the proposed grants awards: 
• To fully fund the grant of £5,940 requested by the Citizens Advice Bureau. 
• To reduce the proposed grant funding to the Lend and Play Toy Library to 

£570. 
 

Councillor Rowland seconded the amendments. 
 
In support of the amendments Councillor Challis referred to the CAB’s request for 
funding, the level of which was linked to their activity in Woodley, and believed that this 
service was valuable to many people.  He noted that the Lend and Play Library had 
been established after a similar group had lost funding from the Borough Council and 
that over the past year only 57 of the users were Woodley residents.  It was his view 
that the CAB provided a more important service to Woodley residents than the Lend 
and Play Library.  The increase to the budget figures overall would be £707. 
 
The Chairman responded that the CAB’s grant had increased in line with inflation and 
there had been no change in approach by the Council, although this was challenged by 
Councillor Challis who believed that last year’s grant request had been submitted in line 
with usage in Woodley.  The Chairman said he believed it was important to support the 
Woodley-based Lend and Play Toy Library and that the CAB would still be receiving a 
large sum from the Council. 
 
On being put to the vote the amendments were lost on the casting vote of the 
Chairman. 
 
Voting:   For: 4     Against: 4     Abstentions: 1 
 
Councillor Challis proposed the following amendment to the Amenities budget: 

• To remove the £1,000 allocation for a community refuse vehicle. 
 

The amendment was seconded by Councillor Rowland. 
 
Councillor Challis referred to the budget information on this allocation which indicated 
this had been included as a contingency, should a refuse vehicle become available to 
provide a monthly service at the Airfield Centre.  He believed that should the service be 
able to be provided, funding could be requested and approved as it had been this year. 
 
On this matter Councillor Hayward reported that further information on the reasons for 
the community refuse service not being available in 2014/15 had been sought.  The 
Town Clerk informed Members that having contacted the Waste Services Manager he 
had explained that the service being provided at the Airfield Centre in January, 
February and March this year was being covered by a vehicle that was not entirely 
suitable and that this couldn’t be used on a long term basis.  Unfortunately he had 
over-committed the service when initially responding to the Council’s request. 
 
On being put to the vote it was 
 

 
 



RESOLVED: 
♦ To remove the £1,000 contingency allocation for a community refuse vehicle in the 

Community Services amenities budget. 
 

♦ That the 2014/15 Budget Estimates for the Leisure Services and Community 
Services Committees, as amended, form part of the 2014/15 Budget and be 
presented for approval. 

 
Voting:   For: 8     Abstentions: 1 

 
c) Budget and Precept 2014/15 

The Town Clerk presented Report No. SR 4/14.  Concern was expressed at the decision 
by Wokingham Borough Council not to pass on the full level of precept grant from 
government to town and parish councils this year, and that it proposed to reduce the 
grant by 50% in 2015/16 and make no grant in the year after. 
 
In response to questions about his role as a member of the Executive at Wokingham 
Borough Council and this matter, the Chairman reported that this had not been a 
matter voted on by the Executive.  His understanding was that the sum was not ring 
fenced and had been rolled into the general fund, the allocation of which he had not 
been privy to. 
 
The loss of this grant funding and the use of reserves to fund the Council’s activities 
was questioned.  The Chairman believed that the proposed budget was prudent and 
that the Council should have a more robust multi-year budget plan to encompass the 
concerns expressed and he intended to work on developing such a plan. 
 
At this point in the discussion Councillor Challis proposed the following amendment: 

• That the £30,000 allocated to an earmarked reserve to fund a bookings system 
be transferred to revenue. 

 
This amendment was seconded by Councillor Rowland. 
 
Councillor Challis believed that the funding allocated for a bookings system would not be 
required if proposals in respect of Bulmershe Leisure Centre were agreed and that this 
sum should be used to support revenue expenditure. 
 
The Chairman said he understood the points being made about this earmarked reserve 
and that he believed that consideration of the capital programme would be the 
appropriate time to re-evaluate earmarked reserves, including the one allocated for a 
bookings system. 
 
On being put to the vote the amendment was lost. 
 
Voting:   For: 4     Against: 5 
 
RESOLVED: 
♦ To note the contents of Report No. SR 4/14. 
 

RECOMMENDED: 
♦ That the budget for 2014/15 be presented to Council for approval 

 
♦ That a precept level of £1,030,349 for the 2014/15 financial year be presented to 

Council for approval. 
 

    Voting:   For: 5     Abstentions: 4 



 
67. RECOMMENDATION FROM THE LEISURE SERVICES COMMITTEE 

Members considered the recommendation from the Leisure Services Committee meeting 
held on 7 January 2014, minute No. 33 and 
 
RESOLVED: 
♦ That the Council proceed with the project to install a 3G artificial grass pitch and 

associated works at Woodford Park. 
 

♦ That the Council instruct Sports Solutions to proceed with the preparation and 
submission of a planning application for the proposed 3G artificial grass pitch and 
associated works. 

 
♦ That the Council allocate a sum of £4,500 from the special projects earmarked reserve 

to cover the costs of the application and possible surveys. 
 

♦ That the Council seek and identify funding to cover the estimated £200,000 required for 
the project to meet the 50% partnership funding required under the terms of potential 
grant funders.  

 
♦ To allocate funding to prepare and submit a planning application for the project, and 

subject to sufficient of those funds being available, officers be delegated to commission 
any surveys required as part of the planning application process. 

 
68. INVESTMENTS WORKING PARTY  
 The Chairman presented Report No. SR 5/14 of the Investments Working Party meeting 

held on 23 January 2014, and drew Member’s attention to the recommendations in respect 
of the 2014/15 Treasury Management Strategy 

 
 RESOLVED: 

♦ To note Report No. SR 5/14. 
 

RECOMMENDED: 
♦ That the Treasury Management Strategy 2014/15 (enclosed) be recommended to 

Council for approval. 
 

 
69. STANDING ORDERS AND FINANCIAL REGULATIONS WORKING PARTY 

The Chairman presented Report No. SR 6/14 and explained that some of the revisions 
being proposed related to clarification of matters that were identified in the run up to the 
last Annual Meeting of the Council. 
 
Councillor Challis, a member of the working party, reported that he had not been in 
agreement with one revision on which the working party had voted and in relation to that 
item he proposed the following amendment to the draft standing orders: 

• That Standing Order 1 s vii, “To receive such communications as the Leader of 
the Council may wish to lay before the Council” be deleted from the draft 
standing orders. 

 
This amendment was seconded by Councillor Rowland. 
 
Councillor Challis believed that the inclusion of this standing order would have the effect of 
creating an executive leader role and give the Leader the opportunity to speak before other 
reports were considered by Council at its meetings. 
 



The Chairman informed the committee that there would be no recommendations in the 
Leader’s report and that, unlike the previous administration, he used it as an opportunity to 
report on his activities as Leader and aid transparency. 
 
On being put to the vote the amendment was lost. 
 
Voting:   For: 4     Against: 5 
 
RESOLVED: 
♦ To note Report No. SR 6/14. 

 

RECOMMENDED: 
♦ That the Standing Orders (enclosed) be adopted. 

 
♦ That the revised protocol for attendance at meetings by Councillors who are not 

members of those bodies, attached to the Standing Orders, be approved. 
 

 
70. CATERING PARTNERSHIP MANAGEMENT PANEL 

Councillor Haines presented Report No. SR 7/14.  She reported that the back rent owed 
was soon to be paid in full and that the parasols were due to be installed that week. 

 
 RESOLVED: 

♦ To note Report No. SR 7/14. 
 
71. PUBLIC TOILETS WORKING PARTY 
 Members noted that the next meeting of the Public Toilets Working Party would be held on 

20 February 2014. 
 
72. WAR MEMORIAL/CIVIC SPACE 

The Service Support Manager presented Report No. SR 8/14 and reported that revised 
costings for a smaller project costing between £35,000 - £45,000 had been received.  In 
order to meet the very tight deadline for the installation of the memorial and civic space it 
was proposed that officers be delegated to decide on the design detail while liaising with 
the Council representatives appointed to the Woodley War Memorial Project group 
(WWMP). 
 
The WWMP group now estimated that their fundraising would reach £24,000 - £26,000.  
The actual cost of the memorial will be £25,772 and an order would be placed that week. 
 
In response to a question the Service Support Manager confirmed that following contact 
with planning officers the memorial and civic space would require a certificate of lawful 
development, rather than having to go through the planning application process. 

 
 RESOLVED: 

♦ To note Report No. SR 8/14. 
 

♦ That the Service Support Manager progress the project in liaison with the Chairman of 
the Woodley War Memorial Project group and the Council’s representatives on that 
group and update the committee on progress. 
 

♦ That £8,400 be allocated from the special projects earmarked reserve to commission 
works from Emma Bramhill Design as detailed in the report. 

 
 
 



 
73. SECTION 106 DEVELOPERS CONTRIBUTIONS 

The Service Support Manager presented Report No. SR 9/14.  The Council was still waiting 
for a response to a request for funds for the civic space and the Service Support Manager 
reported that he had liaised with Sports Solutions regarding potential Section 106 monies 
for the proposed 3G artificial grass pitch. 
 
In response to a question regarding the consultation on the play equipment at Malone Park 
the Service Support Manager said this would end the following week.  The consultation 
forms had been placed on the website with printed copies available for completion at the 
Oakwood Centre and the leisure centres.  Schools had also been contacted about the 
consultation.  The Service Support Manager apologised for not informing councillors directly 
about the consultation and believed this had been included in his report to the Leisure 
Services Committee.  It was requested that in future all councillors be directly informed of 
consultations being undertaken 
 
In response to a question regarding the lack of a closing mechanism on a gate at Malone 
Park, the Service Support Manager agreed to investigate this matter. 

 
 RESOLVED: 

♦ To note the information contained in Report No. SR 9/14. 
 
74. BULMERSHE LEISURE CENTRE 

In opening the discussion on the proposals for the future of Bulmershe Leisure Centre, 
which had now been agreed by Wokingham Borough Council, the Chairman drew the 
Committee’s attention to the third recommendation in the Executive Report provided.  In 
his view, if there was no satisfactory outcome on discussions regarding dilapidations the 
proposed arrangement could not be agreed. 
 
In response to points raised, the Chairman informed the meeting that he had declared a 
prejudicial interest and retired from the meeting when this item had been considered by 
the Executive. 
 
Concern was expressed by some Councillors at the wording in the report which appeared to 
indicate that the Town Council had already agreed to the proposals, when this was not the 
case. 
 
Councillors Challis and Rowland expressed their disappointment that the Chief Executive of 
Wokingham Borough Council had not delivered on an undertaking he had made, during 
their discussions with him on the future of the centre, that a joint briefing be issued to all 
parties before any actions were taken. 
 
It was proposed by Councillor Rowland, seconded by Councillor Challis and 
 
RESOLVED: 
♦ That the Town Clerk write to the Chief Executive, Wokingham Borough Council, 

expressing the Council’s concerns regarding this matter, the content of which to be 
agreed by the Leader and Deputy Leader of the Council and the Leader and Deputy 
Leader of the Liberal Democrat Group. 

 
In concluding the discussion, the Chairman informed Members that an extraordinary 
meeting of the committee would be arranged to discuss the proposals on the future of 
Bulmershe Leisure Centre, once more information had been received on the implications 
and intentions of the proposals.  The Town Clerk would arrange this extraordinary meeting 
on a date when all members of the committee were able to attend. 

 
 



75. WOKINGHAM BOROUGH COUNCIL CONSULTATION ON THE DRAFT CIL 
CHARGING STRUCTURE 
Councillor Haines took the Chair for this item.  Members’ attention was drawn to the 
reference on the level of CIL allocation to town and parish councils and the lateness of this 
process to establish arrangements in respect of the CIL. 
 
RESOLVED: 
♦ To make no response to the consultation, but that clarification be sought on the cap to 

be applied to the allocation of CIL funds to town and parish councils with no 
Neighbourhood Plan. 

 
76. NATIONAL ASSOCIATION OF LOCAL COUNCILS 

Members noted the briefing on VAT and asked the Town Clerk to report on any further 
information received. 

 
77. BOROUGH PARISH CONFERENCE 2013 

Members noted the minutes and workshop reports from the Borough Parish Conference 
held on 6 November 2013. 

 
78. FUTURE AGENDA ITEMS 

It was requested that an agenda item regarding the provision of the new Friday night 
youth club should be included if it is decided that the lease on Bulmershe Leisure Centre is 
to be given up. 
 
Following discussion, Members agreed that the special meeting to be held regarding the 
future of Bulmershe must include full consideration of all the issues, such as the future of 
the youth club and school use.  The Chairman asked all Members to notify the Town Clerk 
of the issues they believe should be addressed in the meantime. 

 
79. PUBLICITY AND WEBSITE 

It was agreed that information be displayed on the website stating that no decision has yet 
been made regarding the future of Bulmershe Leisure Centre. 

 
 
 

The meeting closed at 9:40pm 
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APPENDIX 8 
 
REPORTS OF OUTSIDE BODIES  
 
 
ARC Report 
By Shelagh Flower 
 
I am unable to attend the ARC meeting in February but in December, all 
appeared to be well.  There are on-going financial negotiations with Wokingham 
Borough Council and we are hopeful that funding will be forthcoming for next 
year.   
The waiting list is between 2 – 4 weeks.    
9 new counsellors have been recruited.  
There are stress levels within the schools which ARC is trying to support the 
pupils and staff with. 
 
 
Poor Lands Charity 
By Shelagh Flower 
 
The charity continues to provide much needed funds for those who fit the criteria. 
We have one vacant flat due to the death of one of our residents, however this is 
shortly to be filled. 
 
	  	  
 
 
 
	  	  	  

 



APPENDIX 10 
 
Town Mayor’s engagements – 11 December 2013 to 11 February 2014 
 
December 15 John Nike Bracknell Ice Rink for Dick Whittington pantomime 
  16 Waingels College presentation evening 
  18 Earley Town Council Mayor’s Reception 
  20 Wokingham Borough Council Carol Concert, Shute End 
   
January 23 Bulmershe College presentation evening 
 
February 2 Woodley Library, first table top sale 
   
 
 
 
 
Deputy Town Mayor’s engagements 
 
December 20 Wokingham Borough Council Carol Concert, Shute End 
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In these Standing Orders: 
  
The expression ‘Mayor’ means the Chairman of Council but any duty or power assigned to 
the Mayor in relation to the conduct of a Council meeting may be exercised by the Member 
presiding at the meeting 
 
Standing orders in bold type are statutory requirements and cannot be substantively 
amended unless the relevant legislation changes. 

 
In using the term ‘chairman’ the Council recognises that this role is and will be undertaken 

 by both male and female councillors. 
 
The terms ‘party’ or ‘parties’ includes groups of councillors who are members of a political 

 party registered with the Electoral Commission and groups which include at least 2 
 councillors who do not belong to a political party and who have informed the Proper 
 Officer that they have formed a group. 

 
The allocation of places to each standing committee, sub committee and working party

 between parties will be calculated on the percentage of each party’s share of the total 
 number of council places that are filled. Normal mathematical rounding will be used, a 
 fraction under 0.5 will be rounded down to 0, if 0.5 or greater it will be rounded up to 1. 
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1.  Full Council meetings 
 
a When calculating the 3 clear days for notice of a meeting to councillors and the public, 

the day on which notice was issued, the day of the meeting, a Sunday, a day of the 

Christmas break, a day of the Easter break or of a bank holiday or a day appointed for 

public thanksgiving or mourning shall not count. 

 

b Meetings shall not take place in premises, which at the time of the meeting, are used 

for the supply of alcohol unless no other premises are available free of charge or at a 

reasonable cost. 

 

c Meetings shall be open to the public unless their presence is prejudicial to the public 

interest by reason of the confidential nature of the business to be transacted or for 

other special reasons. The public’s exclusion from part or all of a meeting shall be by a 

resolution which shall give reasons for the public’s exclusion. 

 

d A councillor shall raise his or her hand when requesting to speak and stand when 

speaking (except when a person has a disability or is likely to suffer discomfort). The 

Mayor/Chairman may at any time permit a councillor to be seated when speaking. 

 

e Only one person is permitted to speak at a time. If more than one councillor wishes to 

speak the Mayor/Chairman shall direct the order of speaking. 

 

f Photographing, recording, broadcasting or transmitting the proceedings of a meeting 

by any means is not permitted without the Council’s prior (written) consent. 

 

g In accordance with standing order 1(c) above, the press shall be provided reasonable 

facilities for the taking of their report of all or part of a meeting at which they are 

entitled to be present.    

 

h Subject to standing orders which indicate otherwise, anything authorised or required 

to be done by, to or before the Town Mayor may in his absence be done by, to or 

before the Deputy Town Mayor. 

 

i The Town Mayor, if present, shall preside at a meeting. If the Town Mayor is absent 

from a meeting, the Deputy Town Mayor, if present, shall preside. If both the Town 

Mayor and the Deputy Town Mayor are absent from a meeting, a Councillor as chosen 

by the Councillors present at the meeting shall preside at the meeting. 
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j Subject to the meeting being quorate (SO1 (n)), all questions at a meeting shall be 

decided by a majority of the Councillors present and voting thereon.  

 

k The Town Mayor/Chairman may give an original vote on any matter put to the vote, 

and in the case of an equality of votes may exercise a casting vote whether or not he 

gave an original vote. (See also standing orders 2 (h) and (i) below.) 

 

l Unless standing orders provide otherwise, voting on any question shall be by a show 

of hands. At the request of a Councillor, the voting on any question shall be recorded 

so as to show whether each councillor present and voting gave his vote for or against 

that question. Such a request shall be made before moving to the vote on the question. 

 

m The minutes of a meeting shall record the names of councillors present. 

 

n The code of conduct adopted by the Council shall apply to councillors in respect of the 

entire meeting. 

 

o An interest arising from the code of conduct adopted by the Council, the existence and 

nature of which is required to be disclosed by a Councillor at a meeting shall be 

recorded in the minutes.  

 

p No business may be transacted at a meeting unless at least one third of the whole 

number of members of the Council are present. 

 

q If a meeting is or becomes inquorate no business shall be transacted and the meeting 

shall be adjourned. Any outstanding business of a meeting so adjourned shall be transacted at a 

following meeting. 

 

r If the business of a meeting of the Council is not completed by 10pm the Mayor/Chairman shall at 

that hour, or as soon as practicable thereafter, invite the Council to determine whether or not the 

meeting continue. In any case the meeting shall finish at 10.30pm at the latest. If a Council 

meeting is adjourned before the business is completed the outstanding business shall be 

transacted at a following meeting. 

 
s At every Council meeting other than the Annual Meeting the first business shall be: 

 i To appoint a Chairman if the Town Mayor and Deputy Town Mayor are  
  absent 
 
 ii To receive such declarations of acceptance of office as required by law to 
  be made, or if not then received, to decide when they shall be received 
 

 iii To confirm the accuracy of the minutes of the last meeting and approve their being 
   signed by the presiding Chairman 
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 iv To receive the minutes of committees and determine any recommendations from 
   the committees 
 

  v To deal with business expressly required by statute to be done 

vi To receive such communications as the Town Mayor may wish to lay before the 
Council 

 
vii To receive such communications as the Leader of the Council may wish to lay before 

Council 
 
  viii To dispose of business, if any, remaining from the last meeting 
 
  ix To receive and consider reports and minutes of committees and working  parties. 
 
  x To receive and consider reports from officers of the Council 
 
  xi To authorise the sealing of documents 
 

  xii To consider motions in the order in which they have been notified and notice of  
   which is given in the summons 
 
  xiii To receive reports from representatives on outside bodies, as appropriate 
 
  xiv Any other business specified in the summons 
 

t  A motion to vary the order of business on the grounds of urgency may be proposed by the 

  Town Mayor/Chairman or by any member and, if proposed by the Town Mayor/Chairman, 

  may be put to the vote without being seconded, and shall be put to the vote without  

  discussion. 

 
 

2. Annual meetings of Council 
 
a In an election year, the annual meeting of the Council shall be held on or within 14 

days following the day on which the new councillors elected take office. [Newly 

elected councillors take office on the fourth day after the date of their election] 

 

b In a year which is not an election year, the annual meeting of a Council shall be held 

on such day in May as the Council may direct. 

 

c If no other time is fixed, the annual meeting of the Council shall take place at 8pm. 

 

d In addition to the annual meeting of the Council, at least three other ordinary 

meetings shall be held in each year on such dates and times as the Council directs. 

 

e The election of the Town Mayor and Deputy Town Mayor of the Council shall be the 

first business completed at the annual meeting of the Council. 
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f The Town Mayor, unless he or she has resigned or becomes disqualified, shall 

continue in office and preside at the annual meeting until a successor is elected at 

the next annual meeting of the Council.  

 

g The Deputy Town Mayor of the Council, if any, unless he or she resigns or becomes 

disqualified, shall hold office until immediately after the election of the Town  

 Mayor at the next annual meeting of the Council. 

 

h In an election year, if the current Town Mayor has not been re-elected as a member 

of the Council, he shall preside at the meeting until a successor Town Mayor has 

been elected. The current Town Mayor shall not have an original vote in respect of 

the election of the new Town Mayor but must give a casting vote in the case of an 

equality of votes. 

 

i In an election year, if the current Town Mayor has been re-elected as a member of 

the Council, he or she shall preside at the meeting until a new Mayor has been 

elected and may exercise an original vote in respect of the election of the new 

Mayor and must give a casting vote in the case of an equality of votes. 

 

j At each Annual Meeting, the first business shall be 

 i To elect a Town Mayor for the municipal year 
 
 ii To receive the Town Mayor’s declaration of acceptance of office or, if not 
  then received, to decide when it shall be received 
 
 iii In an election year, to receive a report on the membership of Council and 
  declarations of acceptance of office  
 
 iv To decide when any declarations of acceptance of office which have not 
  been received as provided by law shall be received 
 
 v To elect a Deputy Town Mayor for the municipal year 
 

vi To elect a Leader of the Council for the municipal year 
 

vii To decide what standing committees shall be formed and the number of places on 
each committee 

 
 viii To appoint members to the standing committees so that the membership of each 
  committee shall be divided between the parties or combination of parties in the same 
  proportion as are members of the Council 
 
 ix To elect the Chairmen and Vice Chairmen of standing committees. This will take  
  place at the Annual meeting by the members appointed to the relevant standing  
  committee 
 

x To appoint members to sub committees and working parties for purposes to be 
specified by the relevant standing committee. This may take place at the Annual 
meeting by the members appointed to the relevant standing committee 

 
 xi To appoint representatives to other organisations/bodies 
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3. Town Forum 
a A Town Forum for members of the public to put questions to the Council, through the Mayor, 

shall be held before each meeting of the Council at the time advertised for the meeting; 

provided that a quorum of Town Councillors is present. 

 

b The Town Forum shall be limited to 30 minutes; provided there are no or insufficient questions 

to fill the allotted time, the Council shall commence business forthwith. 

 

 

4. Standing committees, sub committees and working parties 
a The Council shall, at the Annual Meeting, appoint standing committees and may at any other 

time appoint such other committees as are necessary, but subject to any statutory provision in 

that behalf: 

i. shall not appoint any member of a standing committee so as to hold office later than 
the next Annual Meeting, and may 

 
ii. at any time, dissolve or alter the membership of a standing committee 

 
iii. shall constitute standing committees so that the membership of each committee shall 

be divided between the parties or combination of parties in the same proportion as are 
members of the Council. 

 
iv. shall determine the powers and duties of the standing committees 

 

b The Council shall determine the scheduled meeting dates of the standing committees. 

 

c The Mayor and Leader of the Council shall be ex-officio members of every standing committee, 

without voting rights, unless appointed in their own right as a member of the committee. 

 

d It will be normal practice for members of a standing committee to elect the Chairman and Vice-

Chairman of that committee at the Annual Meeting. If, at the first meeting of a committee or 

sub-committee, the Chairman and Vice Chairman have not been appointed, the committee or 

sub-committee shall, before proceeding to any other business, elect a Chairman and may elect 

a Vice-Chairman who shall hold office until the next Annual Meeting of the Council.  

 

e Every standing committee may appoint sub committees or working parties for the municipal 

year for purposes to be specified by the standing committee and whose terms of reference shall 

be determined by resolution of the committee. 

 

f Every standing committee shall constitute sub committees and working parties so that the 

councillor membership of the sub committee or working party is divided between the parties or 

combination of parties in the same proportion as are members of Council. (This does not apply 

to the Urgency Committee SO 8a) 
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g A standing committee may at any time dissolve or alter the membership of a sub committee or 

working party that it appointed. 

 

h A standing committee may appoint working parties comprised of a number of councillors and 

non-councillors. Non councillors will have no right to vote at working party meetings. 

 

i The quorum of a standing committee or sub-committee shall be three or one-third of its 

members, whichever is the greater, except where ordered by the Council in the case of a 

standing committee, or by the Council, or by the appropriate standing committee in the case of 

a sub-committee. 

 

j The Standing Orders on rules of debate [except those parts relating to standing and to speaking 

more than once] and the Standing Order on interests of members in contracts and other 

matters shall apply to standing committee and sub-committee meetings in so far as they are 

appropriate. 

 

k A councillor who has proposed a motion that has been referred to any standing committee of 

which he/she is not a member, may explain this motion to the committee but shall not vote. 

 

 

5.   Standing committee meetings 
a Notice of a meeting of a standing committee will be issued in accordance with 

standing order 1(a) to all members of Council.  

 

b Meetings shall be open to the public unless their presence is prejudicial to the public 

interest by reason of the confidential nature of the business to be transacted or for 

other special reasons. The public’s exclusion from part or all of a meeting shall be by 

a resolution which shall give reasons for the public’s exclusion. 

 

c Photographing, recording, broadcasting or transmitting the proceedings of a 

meeting by any means is not permitted without the committee’s prior (written) 

consent. 

 

d In accordance with standing order 5(c) above, the press shall be provided 

reasonable facilities for the taking of their report of all or part of a meeting at which 

they are entitled to be present.    

 

e Subject to the meeting being quorate, all questions at a meeting shall be decided by 

a majority of the Councillors present and voting thereon.  
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f A Chairman of a committee may give an original vote on any matter put to the vote, 

and in the case of an equality of votes may exercise his or her casting vote whether 

or not an original vote was given. 

 

g The minutes of a meeting shall record the names of councillors present. 

 

h The code of conduct adopted by the Council shall apply to councillors in respect of 

the entire meeting. 

 

i An interest arising from the code of conduct adopted by the Council, the existence 

and nature of which is required to be disclosed by a Councillor at a meeting, shall be 

recorded in the minutes.  

 

j If a meeting is or becomes inquorate no business shall be transacted and the meeting 

shall be adjourned. Any outstanding business of a meeting so adjourned shall be transacted at 

a following meeting. 

 
k All questions in standing committees shall be determined by a show of hands by a majority of 

the Members present and at the request of a councillor the Town Clerk shall record in the 

report of such committee whether each councillor present either voted for or against the 

question or abstained from voting. 

 
l If the business of a meeting of a standing committee is not completed by 10pm the Chairman 

shall at that hour, or as soon as practicable thereafter, invite the Committee to determine 

whether or not the meeting continue. In any case the meeting shall finish at 10.30pm at the 

latest. If a Committee meeting is adjourned before the business is completed the outstanding 

business shall be transacted at a following meeting.  

 

 
 

6.   Sub committee meetings 
 
a Notice of a meeting of a sub committee will be issued in accordance with standing 

order 1 and provided to all members of the sub committee and the parent standing committee.  

 

b Subject to the meeting being quorate, all questions at a meeting shall be decided by 

a majority of the Councillors present and voting thereon.  

 

c The Chairman may give an original vote on any matter put to the vote, and in the 

case of an equality of votes may exercise a casting vote whether or not an 

 original vote was given. 
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d The minutes of a meeting shall record the names of councillors present. 

 

e The code of conduct adopted by the Council shall apply to councillors in respect of 

the entire meeting. 

 

f An interest arising from the code of conduct adopted by the Council, the existence 

and nature of which is required to be disclosed by a Councillor at a meeting shall be 

recorded in the minutes.  

 

g If a meeting is or becomes inquorate no business shall be transacted and the meeting 

shall be adjourned. Any outstanding business of a meeting so adjourned shall be transacted at 

a following meeting. 

 
h All questions in sub-committees shall be determined by a show of hands by a majority of the 

Members present and at the request of a councillor the Town Clerk shall record in the report of 

such sub committee whether each councillor present either voted for or against the question or 

abstained from voting. 

 

i If the business of a meeting of the sub committee is not completed by 10pm the Chairman shall 

at that hour, or as soon as practicable thereafter, invite the sub committee to determine 

whether or not the meeting continue. In any case the meeting shall finish at 10.30pm at the 

latest. If a sub committee meeting is adjourned before the business is completed the 

outstanding business shall be transacted at a following meeting. 

 

 

7.   Working parties 
 
a Notices of working party meetings will be provided to all members of Council , usually by email, 

with printed copies available for the members of the working party at the meeting. 

 

b The minutes of a meeting shall record the names of councillors and other members of the 

working party who are present. 

 

c The code of conduct adopted by the Council shall apply to councillors in respect of 

the entire meeting. 

 

d An interest arising from the code of conduct adopted by the Council, the existence 

and nature of which is required to be disclosed by a Councillor at a meeting shall be 

recorded in the minutes. 
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e All questions at a meeting shall be decided by a show of hands by a majority of the Councillors 

present and voting thereon. 

 

f The Chairman may give an original vote on any matter put to the vote, and in the case of an 

equality of votes may exercise his casting vote whether or not he gave an original vote.  

 

g The Chairman of a working party may convene a meeting of the working party at any time.  

 

h One third of all councillors shall constitute a quorum, but at no time can a quorum be less than 

three. 

 

i If a meeting is or becomes inquorate no business shall be transacted and the meeting shall be 

adjourned. Any outstanding business of a meeting so adjourned shall be transacted at a 

following meeting. 

 

 

8. Delegated powers 
a The Council delegates full powers to act in all cases of urgency to an Urgency Committee, 

comprising the Chairmen of the three standing committees with delegated budgetary 

responsibility (Leisure Services, Community Services and Strategy and Resources Committees), 

the Mayor and Leader of the Council and the Leader of the largest opposition party. 

 

b The Town Clerk shall, in every case where a decision is taken under the foregoing powers, 

provide the minutes of such a committee to the next meeting of the Council/committee for 

information. 

 

c In extreme urgency and where it is impractical or impossible to obtain proper authority from the 

Council the Town Clerk is authorised to take such action as necessary to protect the Council, 

the general public, staff or property. 

 

 

9. Recording attendance at meetings 
a Every councillor attending a meeting of the Council, a standing committee, sub committee  or 

working party shall sign the attendance book or sheet provided for the purpose but any 

 omission may be  rectified by the Town Clerk prior to the signing of the minutes at the next 

 meeting of that body. 
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10. Attendance at standing committee, sub committee and 
working party meetings 

 
a A councillor shall be entitled to attend any meeting of a standing committee, sub committee 

 or working party and may speak but not vote unless appointed in their own right as a member 

of that standing committee, sub committee or working party; the Chairman of the meeting and 

the Proper Officer must be advised in advance of a councillor’s intention to attend.  

 A protocol agreed by the Council on 11/2/14 is attached to these standing orders. 

 

 

11. Proper Officer 

a The Proper Officer is responsible for a number of duties and responsibilities conferred by 

statute, regulation or order. The Council’s Proper Officer shall be either (i) the clerk or such 

other employee as may be nominated by the Council from time to time or (ii) such other 

employee appointed by the Council to undertake the role of the Proper Officer during the 

Proper Officer’s absence. The Proper Officer and the employee appointed to act as such during 

the Proper Officer’s absence shall fulfil the duties conferred on the Proper Officer by statute, 

regulation or order.  

 

 

12. Motions requiring written notice 
a No motion (other than those in standing order 13) may be moved at a meeting unless it is 

included in the agenda and the mover has given written notice of its wording to the Council’s 

Proper Officer at least 12 consecutive days before the next meeting. 

  

b Notices of motion must be received in the Town Council offices by 12 midnight on the twelfth 

day before the day of the meeting. 

 

c Notices of motion may be submitted by email to the Proper Officer and must include the name 

of the councillor proposing the motion.  

 

d The Proper Officer will confirm receipt of the notice of motion with the councillor or councillors 

submitting the motion.  

 

e The Proper Officer may, before including a motion in the agenda received in accordance with 

standing order 12(a) above, correct obvious grammatical or typographical errors in the wording 

of the motion.  

 

f If the Proper Officer considers the wording of a motion received in accordance with standing 
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order 12(a) above is not clear in meaning, the motion shall be rejected until the mover of the 

motion resubmits it in writing to the Proper Officer in clear and certain language at least 7 clear 

days before the meeting.  

 

g If the wording or nature of a proposed motion is considered unlawful or improper, the Proper 

Officer shall consult with the Chairman of the forthcoming meeting or, as the case may be, the 

Councillors who have convened the meeting, to consider whether the motion shall be included 

or rejected in the agenda.  

 

h Having consulted the Town Mayor/Chairman or councillors pursuant to standing order 12(g) 

above, the decision of the Proper Officer as to whether or not to include the motion in the 

agenda shall be final.  

 

i Notice of every motion received in accordance with the Council’s standing orders shall be 

numbered in the order received and shall be entered in a book, which shall be open to 

inspection by all councillors. 

 

j Every motion rejected in accordance with the Council’s standing orders shall be duly recorded 

with a note by the Proper Officer giving reasons for its rejection in a book for that purpose 

which shall be open to inspection by all councillors and the mover of the motion advised. 

 

k Every motion and resolution shall relate to the Council’s statutory functions, powers and lawful 

obligations or shall relate to an issue which specifically affects the Council’s area or its 

residents. 

 

l If a motion falls within the terms of reference of a committee, sub committee, or within the 

delegated powers conferred on an employee, a referral of the same may be made to such 

committee, sub-committee, or employee provided that the Chairman may direct for it to be 

dealt with at the present meeting for reasons of urgency or expedience. 

 

 

13.  Motions not requiring written notice 
a  Motions in respect of the following matters may be moved without written notice. 

i. To appoint a person to preside at a meeting. 

ii. To approve the accuracy of the minutes of the previous meeting. 

iii. To correct an inaccuracy in the minutes of the previous meeting. 

iv. To dispose of business, if any, remaining from the last meeting. 

v. To alter the order of business on the agenda for reasons of urgency or expedience. 

vi. To proceed to the next business on the agenda. 
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vii. To close or adjourn debate. 

viii. To refer by formal delegation a matter to a committee or to a sub-committee or an 
employee. 

ix. To appoint a committee or sub-committee or any councillors (including substitutes) 
thereto. 

x. To receive nominations to a committee or sub-committee. 

xi. To dissolve a committee or sub-committee. 

xii. To note the minutes of a meeting of a committee or sub-committee. 

xiii. To consider a report and/or recommendations made by a committee or a sub- committee 
or an employee. 

xiv. To consider a report and/or recommendations made by an employee, professional 
advisor, expert or consultant. 

xv. To authorise legal deeds to be sealed by the Council’s common seal and witnessed. 
(See standing orders 23(a) and (b) below.) 

xvi. To amend a motion relevant to the original or substantive motion under consideration 
which shall not have the effect of nullifying it. 

xvii. To seek leave to withdraw a motion or amendment. 

xviii. To extend the time limit for speeches. 

xix. To exclude the press and public for all or part of a meeting. 

xx. To silence or exclude from the meeting a Councillor or a member of the public for 
disorderly conduct. 

xxi. To give the consent of the Council if such consent is required by standing orders. 

xxii. To suspend any standing order except those which are mandatory by law. 

xxiii. To adjourn the meeting. 

xxiv. To appoint representatives to outside bodies and to make arrangements for those 
representatives to report back the activities of outside bodies. 

xxv. To answer questions from councillors. 

 

 

14.  Rules of debate 
a No speech during the debate on a motion or amendment shall exceed 5 minutes except with 

the permission of the Council. 

 

14. A. Rules of debate - motions 
 

a Motions included in an agenda shall be considered in the order that they appear on the agenda 

unless the order is changed at the Mayor’s/Chairman’s direction for reasons of expedience.  
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b Subject to a motion being correctly submitted, a motion shall not be considered unless it has 

been proposed and seconded.  

 

c A councillor when seconding a motion may declare their intention to reserve the right to speak 

in support of the motion later in the debate. 

 

d A motion included in an agenda and not moved at the meeting by the councillor who tabled it, 

may be treated as withdrawn.  

 

e The mover of a motion shall have a right of reply, not exceeding 5 minutes. 

 

f Subject to standing orders 14 B(j) and (k) below, a councillor may not speak further in respect 

of any one motion except to speak once on an amendment moved by another councillor or to 

make a point of order or to give a personal explanation. 

 

g During the debate of a motion, a councillor may interrupt only on a point of order or a personal 

explanation and the Councillor who was interrupted shall stop speaking. A Councillor raising a 

point of order shall identify the standing order which he or she considers has been breached or 

specify the irregularity in the meeting he or she is concerned by.  

 

h A point of order shall be decided by the Chairman and his/her decision shall be final.  

 

i With the consent of the seconder or of the meeting, a motion may be withdrawn by the 

proposer. A councillor shall not speak upon the said motion unless permission for the 

withdrawal of the motion has been refused. 

 

j Subject to standing order 14 B(l) below when a councillor’s motion is under debate no other 

motion shall be moved except:  

i. to amend the motion; 

ii. to proceed to the next business; 

iii. to adjourn the debate; 

iv. to put the motion to a vote; 

v. to ask a person to be silent or for him/her to leave the meeting; 

vi. to refer a motion to a committee or sub-committee for consideration;  

vii. to exclude the public and press; 

viii. to adjourn the meeting; 

ix. to suspend any standing order, except those which are mandatory. 

 

k In respect of a motion to put the motion under discussion to the vote, the Chairman shall first 

be satisfied that the motion has been sufficiently debated before it is seconded and put to the 
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vote. The Chairman shall call upon the mover of the motion under debate to exercise or waive 

the right of reply and shall put the motion to the vote after that right has been exercised or 

waived. The adjournment of a debate or of the meeting shall not prejudice the mover’s right of 

reply at the resumption. 

 

 

14. B. Rules of debate - amendments 

a A motion to amend an original or substantive motion shall not be considered unless it has been 

proposed and seconded after the original or substantive motion has been seconded and notice 

of such amendment, shall, if required by the Chairman, be reduced to writing and handed to 

the Chairman who shall determine the order in which they are considered. 

 

b A councillor when seconding an amendment may declare their intention to reserve the right to 

speak in support of the amendment later in the debate. 

 

c A councillor may move amendments to his or her own motion. If a motion has already been 

seconded, an amendment to it shall be with the consent of the seconder. 

 

d Any amendment to a motion shall be either: 

i to leave out words; 

ii to add words; 

iii to leave out words and add other words. 

 

e A proposed or carried amendment to a motion shall not have the effect of negating the original 

or substantive motion under consideration. 

 

f Only one amendment shall be moved and debated at a time, the order of which shall be 

directed by the Chairman. No further amendment to a motion shall be moved until the previous 

amendment has been disposed of. 

 

g Subject to standing order 14(e) above, one or more amendments may be discussed together if 

the Chairman considers this expedient but shall be voted upon separately. 

 

h Pursuant to standing order 14(e) above, the number of amendments to an original or 

substantive motion, which may be moved by a councillor, is limited to one.  

 

i If an amendment is not carried, other amendments shall be moved in the order directed by the 

Chairman. 

 

j If an amendment is carried, the original motion, as amended, shall take the place of the original 
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motion and shall become the substantive motion upon which any further amendment may be 

moved. 

 

k The mover of an amendment shall have a right of reply, not exceeding 5 minutes. 

 

l Where a series of amendments to an original motion are carried, the mover of the original 

motion shall have a right of reply in respect of the substantive motion at the very end of debate 

and immediately before it is put to the vote. 

 

m With the consent of the seconder or of the meeting, an amendment may be withdrawn by the 

proposer. A councillor shall not speak upon the said amendment unless permission for the 

withdrawal of the amendment has been refused. 

 

 

15. Code of conduct 
a All councillors shall observe the code of conduct adopted by the Council. 

 

b The Town Clerk shall compile and provide a register of councillors’ interests to the 

Monitoring Officer at Wokingham Borough Council, as required by statute.  

 

c The Town Clerk shall ensure that the register of councillors’ interests is published on 

the Town Council’s website, as required by statute. 

 

d Councillors who have a pecuniary interest (disclosable or otherwise) in a matter to be 

considered at a meeting of the Council or its committees or sub committees and wish to request 

a dispensation shall follow the Dispensations Procedure. 

 A copy of the Dispensations Procedure is attached to the Code of Conduct - provided with these 

 standing orders. 

 

e Councillors who have a pecuniary interest (disclosable or otherwise) in an item to be 

 considered must withdraw from the meeting during the discussion of and voting on the item. 

 Subject to the Code of Conduct councillors with a pecuniary interest (disclosable or otherwise) 

 may only make a statement of fact about their interest and answer any questions of fact from 

 the Chairman of the meeting relating to the matter which may assist with consideration of the 

 matter prior to the commencement of debate and discussion on the matter, provided that the 

 public are also allowed to attend the meeting for the same purpose. In such instances the 

 councillor(s) with a pecuniary interest (disclosable or otherwise) must leave the room prior to 

 the start of such debate and discussion and during voting on the matter in question.  
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16. Questions from members of Council 
a A councillor may ask the Mayor any question concerning the business of the Council at a 

 meeting of the Council. 

 

b A councillor, with or without notice, may ask the Chairman of a committee any question 

 upon the proceedings of the committee then before the Council if the question is put 

 before the Council’s consideration of those proceedings is finished. 

 

c Every question shall be put and answered without discussion, but the Chairman to   

 whom a question has been put may decline to answer. 

 

d A councillor may request that the question and answer be recorded in the minutes. 

  

 

17. Minutes 
a No discussion of the draft minutes of a preceding meeting shall take place except in relation to 

their accuracy. A motion to correct an inaccuracy in the minutes shall be raised in accordance 

with standing order 13(a)(iii) above. 

 

b Minutes, including any amendment to correct their accuracy, shall be confirmed by resolution 

and shall be signed by the Chairman of the meeting and stand as an accurate record of the 

meeting to which the minutes relate.  

 

c The minutes of the Council shall be open to inspection by any local government elector of the 

town, without charge. 

 

 

18.  Disorderly conduct 

a No person shall obstruct the transaction of business at a meeting or behave offensively or 

improperly.  

 

b If, in the opinion of the Chairman, there has been a breach of standing order 18(a) above, the 

Chairman shall express that opinion and thereafter any councillor (including the Chairman) may 

move that the person be silenced or excluded from the meeting, and the motion, if seconded, 

shall be put forthwith and without discussion. 

 

c If a resolution made in accordance with standing order 18(b) above, is disobeyed, the Chairman 

may take such further steps as may reasonably be necessary to enforce it and/or may adjourn 

the meeting. 
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19.  Recission of previous resolutions 
a A resolution (whether affirmative or negative) of the Council shall not be reversed within 6 

months except either by: 

• a special motion, the written notice whereof bears the names of at least 5 councillors of 

the Council 

• or by a motion moved in pursuance of the report or recommendation of a committee. 

 

b When a special motion or any other motion moved pursuant to standing order 19(a) above has 

been disposed of, no similar motion may be moved within a further 6 months. 

 

 

20.  Voting on appointments  
a Where more than 2 persons have been nominated for a position to be filled by the Council and 

none of those persons has received an absolute majority of votes in their favour, the name of 

the person having the least number of votes shall be struck off the list and a fresh vote taken. 

This process shall continue until a majority of votes is given in favour of one person. Any tie 

may be settled by the Chairman’s casting vote. 

 

 

21. Cooption to the Council  
a The Council will follow its Cooption Procedure when seeking to coopt a town councillor. 

 A copy of the Council’s Cooption procedure is attached to these standing orders.  

 

 

22.  Expenditure  
a Any expenditure incurred by the Council shall be in accordance with the Council’s financial 

 regulations. 

 

b The Council’s financial regulations may make provision for the authorisation of  the 

 payment of money in exercise of any of the Council’s functions to be delegated to a 

 committee, sub-committee or to an employee. 

 

 

23. Execution and sealing of legal deeds 
See also standing order 13(a)(xv) above 

a The Common Seal of the Council shall be kept in a safe place at the office of the   

 Town Clerk 
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b A document shall not be sealed on behalf of the council unless its sealing has been authorised 

by a resolution of Council.. 

 

c In accordance with a resolution made under standing order 23(a) above, the 

Council’s common seal shall alone be used for sealing a deed required by law. It 

shall be applied by the Proper Officer in the presence of two members of the Council 

who shall sign the deed as witnesses. 

 

24. Extraordinary meetings  
See also standing order 1 above 

a The Town Mayor may convene an extraordinary meeting of the Council at any time.  

 

b If the Town Mayor does not or refuses to call an extraordinary meeting of the Council 

within 7 consecutive days of having been requested to do so by two councillors, those 

two councillors may convene an extraordinary meeting of the Council. The statutory 

public notice giving the time, venue and agenda for such a meeting must be signed by 

the two councillors. 

 

c The Chairman of a standing committee or a sub-committee may convene an extraordinary 

meeting of the committee or sub-committee at any time.  

 

 

25. Special meetings 
 

a A special meeting of a standing committee or sub committee shall also be summoned on the 

requisition in writing of not less than a third of the members of the standing committee or sub 

committee to the Proper Officer. The summons shall set out the business to be considered at the 

special meeting and no other business shall be transacted at that meeting. 

 

 

26. Accounts and Financial Statements 
a All payments by the Council shall be authorised, approved and paid in accordance with the 

Council’s financial regulations. 

 

b The Responsible Financial Officer shall supply to each councillor the income and expenditure 

figures against budget estimates for each committee at every scheduled meeting of that 

committee.  
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c The Financial Statements prepared on an income and expenditure basis for a year to 31 March 

shall be presented to each councillor before the end of the following month of May, or as soon 

as practicable.  

 

d The Statements of Accounts of the Council and Annual Return (which are subject to external 

audit), including the annual governance statement, shall be presented to Council for formal 

approval before 30 June. 

 

 

27. Budget estimates/precept 

a The Council shall approve written estimates for the coming financial year at its 

meeting in February and to meet the requirements of the billing authority. 

 

 

28. Canvassing of and recommendations by councillors 
a Canvassing councillors, directly or indirectly, for appointment to or by the Council shall 

disqualify the candidate from such an appointment. The Proper Officer shall disclose the 

requirements of this standing order to every candidate. 

 

b A councillor shall not solicit a person for appointment to or by the Council or recommend a 

person for such appointment or for promotion; but, nevertheless, any such person may give a 

written testimonial of a candidate’s ability, experience or character for submission to the Council 

in respect of an application for appointment. 

 

c This standing order shall apply to tenders as if the person making the tender were a candidate 

for an appointment. 

 

 

29. Inspection of documents 
a Subject to standing orders to the contrary or in respect of matters which are confidential or in 

draft before publication, a councillor may, for the purpose of his official duties (but not 

otherwise), inspect any document in the possession of the Council or a committee or a sub-

committee, and request a copy for the same purpose. The minutes of meetings of the Council, 

its committees or sub-committees shall be available for inspection by councillors. 

 

b Access to personal information held by the Council shall be limited to that information which is 

necessary for a decision to be made on a specific matter and limited to councillors responsible 

for making such decisions. No such information shall be disclosed by a councillor to any other 

person. 
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30. Unauthorised activities 
a Unless authorised by a resolution, no individual councillor shall in the name or on behalf of the 

Council, a committee or a sub-committee: 

i. inspect any land and/or premises which the Council has a right or duty to inspect; or 

 

ii. issue orders, instructions or directions to an employee of the Council.  

 

 

31. Confidential business 
a Councillors shall not disclose information given in confidence or which they believe, or ought to 

be aware is of a confidential nature.   

 

b A councillor in breach of the provisions of standing order 31(a) above may be removed from a 

committee or a sub-committee by a resolution of the Council. 

 

 

32. Relations with the press/media 

a The Leader and Deputy Leader and Chairmen of the standing committees may make oral or 

written statements or provide written articles to the press or other media on behalf of the 

Council. 

 

b Unless standing order 32(a) above applies councillors shall not provide oral or written 

statements or articles to the press or other media on behalf of the Council. 

 

 

33. Matters affecting Council employees 
a If a meeting considers any matter personal to a Council employee, it shall not be considered 

until the meeting has decided whether or not the press and public shall be excluded pursuant to 

standing order 1(c) above. 

 

b All permanent Council employees shall be employed under the conditions set by the 

 National Joint Council for Local Government Services and on the advice of the National 

 Association of Local Councils. Where appropriate, the Council may determine its own 

 terms and conditions for specific posts having regard to relevant employment legislation and 

 on approval by the Council’s Strategy and Resources Committee. 

  

c Councillors will form a panel for the recruitment of the Town Clerk and the management 

 posts that report directly to the Town Clerk. (As at February 2014 Service Support Manager, 
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 Leisure Services Manager, Head Groundsman, Oakwood Centre Manager, Committee 

 Officer.) 

 

d Any papers of a confidential nature which refer to a member of staff or person being 

 considered for appointment to any paid or unpaid post shall on completion of the 

 discussion/interview be returned to the Town Clerk for destroying. 

  

 

34. Liaison with Wokingham Borough Council 
a An invitation to attend a meeting of the Council shall be sent, together with the agenda, to 

Wokingham Borough councillors representing the borough wards within the parish. 

 

 

35. Variation, revocation and suspension of standing orders 
a Any or every part of the standing orders, except those which are printed in bold type and are 

mandatory by law, may be suspended by resolution in relation to any specific item of business. 

 

b A motion to add to or vary or revoke one or more of the Council’s standing orders, not 

mandatory by law, shall be proposed by a special motion, the written notice whereof bears the 

names of as least 5 councillors, or by recommendation from a committee. 

 

 

36. Standing orders to be given to councillors 
a The Proper Officer shall provide a copy of the Council’s standing orders to a councillor upon 

delivery of his/her declaration of acceptance of office. 

 

b The Chairman’s decision as to the application of standing orders at meetings shall be final. 

 

c A councillor’s failure to observe standing orders more than 3 times in one meeting may result in 

him/her being excluded from the meeting in accordance with standing orders. 

 
 

37. Public participation at meetings 
 
a Subject to the item of business not being of a confidential nature, members of the public are 

permitted to make representations, answer questions and give evidence in respect of any item 

of business included in the agenda. 

 

b The period of time which is designated for public participation in accordance with standing 

order 37(a) above shall not exceed 15 minutes. 
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c Subject to standing order 37(b) above, each member of the public is entitled to speak once only 

in respect of business itemised on the agenda and shall not speak for more than 3 minutes. 

 

 

38. Role of the Town Mayor 

a The Mayor shall, in addition to the role of “First Citizen” of Woodley, be responsible for the 

conduct of meetings of the Council and interpretation of Standing Orders at the Council 

meetings. 

 

b Where the Mayor has concern as to the conduct of an Elected Member, if unable to resolve it 

with that Member, he/she shall bring this to the attention of the Leader of the appropriate 

party. If the Leader of the appropriate party is unable, or unwilling, to resolve the issue, the 

Mayor will bring it to the attention of the full Council, or the Urgency Committee, as 

appropriate. 

 

 

39. Role of the Leader of the Council 
 
a The Leader of the Council shall be the first line of reference for the Town Clerk for all matters of 

agreed Council policy and direction.   In the absence of the Leader, then the Deputy Leader of 

the Council becomes the first line of reference. 

 

 

40. Leaders and Deputy Leaders of parties 
 
a The names of persons appointed as Leader and Deputy Leader by parties shall be notified to 

the Town Clerk who shall then report accordingly to the Council. 
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Woodley Town Council 
 

 
Protocol for attendance at committee and sub committee meetings by councillors 
who are not members of the committee or sub committee concerned 
 
 
1. Standing orders 
Standing Order 10 states that 
“A councillor shall be entitled to attend any meeting of a standing committee, or sub 
committee or working party and may speak but not vote; the Chairman of the meeting and 
the Proper Officer must be advised in advance of a councillor’s intention to attend” 

The Council delegates most decisions to committees. The Powers and Duties of the four 
standing committees are attached to the Council’s Standing Orders, of which all councillors 
have a copy. Only members of a committee may vote on matters delegated to a committee. 
Only members of a sub committee and a working party may vote on matters within the remit 
of that sub committee or working party. 

This document sets out how Standing Order 10 will operate in practice. 

 

2. Agendas 
All Members of Council will receive all agendas for committee meetings.  

Sub committee agendas will be sent to members of that sub committee and members of the 
parent committee.  

Working party agendas will be sent to all members of Council, usually by email, with printed 
copies provided at the meeting for members of the working party. 

 

3. Notice of intention to attend a committee/sub committee/working party 
meeting 

Members of Council who have not been appointed to a committee/sub committee/working 
party but wish to attend a meeting of that committee/sub committee/working party must 
inform the Chairman and the Proper Officer in advance.  For practical reasons (seating 
numbers) it is preferable that this be done before the date of the meeting but it will be 
normally be sufficient for the Chairman and the Proper Officer to be informed on the day of 
the meeting and before the meeting is called to order.  

 

4. Record of attendance 
The attendance of councillors at meetings to which they are not members will be recorded in 
the minutes in the form ‘Also present: Cllrs….’ 

 

5. Seating 
Councillors who attend meetings at which they are not members may be invited by the 
Chairman to sit with the committee members. In deciding whether or not to invite non 
members to sit at the committee table chairmen should take into account: 

• The numbers of non members attending – the higher the number the more difficult it will 
be for the Chairman to identify voting members when necessary. 

• Whether members of the public are present and the potential for confusion over which 
members belong to the committee/sub committee/working party. 
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The Chairman may: 

• request that non members of the committee/sub committee/working party sit away from 
the meeting table. 

• allocate seating at the meeting table to non members to avoid confusion on voting or if 
the public are present. 

• introduce committee members to any members of the public present and clearly indicate 
which councillors are voting members at the meeting.  

 
6.  Speaking at meetings 
Councillors who attend meetings at which they are not members may, with the express 
permission of the Chairman: 
• Speak at the meeting 

• Explain a motion that has been referred to the committee/sub committee 

• Ask questions of the committee/sub committee/working party members, officers and 
members of the public present 

 
 
7.  Interests 
The Council’s Code of Conduct rules on personal and prejudicial interests will apply to all 
councillors attending committee, sub committee or working party meetings, whether or not 
they are members of the committee/sub committee/working party.  
 
Any councillor with a personal or prejudicial interest in the business being considered must 
make this known to the meeting. 
 
 
8.  Confidential matters 
Councillors who are not members of a committee/sub committee/working party may remain 
at the meeting when confidential matters are discussed. All councillors are bound by the 
requirement not to disclose information given in confidence or which they believe, or ought 
to be aware is of a confidential nature (standing order 31). 
 
 
 
This protocol will be monitored and reviewed as necessary. 
 
Protocol approved by Council on 11 February 2014 
 
Protocol updated in line with new standing orders February 2014 
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