
The Oakwood Centre, Headley Road, Woodley, Berkshire, RG5 4JZ 
www.woodley.gov.uk 

To: Members of the Planning and Community Committee 
Councillors P. Wicks (Chairman);  K. Baker;  D. Bragg;  J. Cheng;  K. Gilder;  A. Heap; 
C. Jewell;  M. Nagra;  S. Rahmouni;  J. Sartorel;  R. Skegg

A virtual briefing of the Planning and Community Committee will be 
held at 7:45 pm on Tuesday 7 September 2021, at which your 
attendance is requested. 

BRIEFING NOTE  
Briefing Date - 7 September 2021 7:45pm 

1. CURRENT PLANNING APPLICATIONS
To consider current planning applications and agree comments to be
forwarded to the planning authority.  (Appendix 1) Page 3 

2. WBC LOCAL BUS SERVICES ENGAGEMENT
To consider a response to the Wokingham Borough Council Local Bus
Service engagement, as set out in Appendix 2. Page 4 

3. PLANNING DECISIONS
To note information on decision notices received from the planning authority
since the last meeting.  (Appendix 3) Page 7 

4. GOODS VEHICLE OPERATORS LICENSE APPLICATIONS
a) To note the template Goods Vehicle Operators Licence Neighbour

Notification Letter to be sent to properties within the proximity of the
operating site following notification of an application.  (Appendix 4a) 

b) To note the draft letter to be sent to Lee Marley Brickworks Ltd following
notification of their application to vary their Goods Vehicle Operators
Licence.  (Appendix 4b) 

Page 10 

Page 15 
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5. PLANNING APPEALS
a) To note that the following appeal against refusal of planning permission

has been lodged with the Planning Inspectorate:

Application: 211119
Location: 26 Hudson Road, Woodley, RG5 4EW
Proposal Householder application for the proposed erection of a first

floor side/rear extension including insertion of 4 no. roof
lights.
(Woodley Town Council had concerns about the proposal.)

b) To note the following appeal decision:

Application: 210433
Location: 5 South Lake Crescent, Woodley, RG5 3QW
Proposal Full application for the proposed erection of 1no. three

bedroom dwelling.
(Woodley Town Council did not object to the proposal but
had concerns regarding parking provision.)

Details: Appeal against refusal of planning permission.
Decision: The appeal was dismissed.

6. ADVERTISEMENT CONSENT NOTIFICATION
This type of application does not require consultation.

To note application 212652:
Location: Adwest Western Site, Headley Road East, Woodley, RG5 

4SZ 
Proposal: Application for advertisement consent for 2no. non-

illuminated totem poles. 

7. TREE PRESERVATION ORDERS
Applications for works to trees
This type of application does not require consultation.

To note application 212641:
Location: TPO 0003/1951, WOODLAND 3: 10 Portrush Close, Woodley, 

Wokingham, RG5 3PB. 
Proposal: T1, Sycamore - Crown lift to approx. 2.5m on property side 

over garden and to approx. 4.5m on the side overhanging 
the neighbouring property (no. 11 Portrush Close). 

To note application 212813: 
Location: TPO 0003/1951, WOODLAND 3: 85 Nightingale Road, 

Woodley, Reading, Berkshire, RG5 3LY. 
Proposal: T1, Silver Birch – Fell and replace with 1 no. standard size 

silver birch in specified position. 

8. PUBLICATIONS/INFORMATION
To note receipt of the following:

• CCB Action for All e-Bulleting – August 2021
• Me2 Newsletter – August 2021
• Woodley Town Centre Newsletter – September 2021
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Planning & Community Committee – Briefing Note           Appendix 1 
7 September 2021                           

Woodley Town Council 
 
PLANNING APPLICATIONS 
 
Application No. 
& Address 

Proposal 

211870 
92 Loddon Bridge 
Road, Woodley, RG5 
4AN 

Full application for the proposed subdivision of the site and erection 
of a 3 no. bedroom dwelling with associated parking and shared 
access, following demolition of existing rear outbuilding. 
We have received revised/additional plans for the above application. 
The revised details show: Revised siting of proposed dwelling set in 
from boundary. 

212534 
73 Woodwaye, 
Woodley, RG5 3HB 

Householder application for the proposed erection of a boundary 
fence following the removal of existing hedge and wall.  
 

212667 
43 Crockhamwell 
Road, Woodley, RG5 
3JZ 

Full application for the proposed change of use of part of existing 
ground floor office (Use Class E(i)) to form 1 no. one bedroom 
apartment (Use Class C3), plus erection of a part single storey part 
two storey side/rear extension to form 2 no. one bedroom 
apartments following demolition of existing detached double garage, 
with associated parking and amenity space. 

212699 
10 St Johns Close, 
Woodley, RG5 4RD 

Householder application for the proposed erection of a single storey 
rear extension with 3 no. roof lights following demolition of existing 
conservatory, plus insertion of 1 no. roof light to the rear elevation.  

212705 
15 Harris Close, 
Woodley, RG5 4XH 

Householder application for the proposed erection of a part single 
storey, part two storey side extension, first floor side/rear extension, 
plus changes to fenestration.  

212831 
1 Gemini Road, 
Woodley, RG5 4TF 

Householder application for the proposed erection of a single storey 
rear extension with 1 roof light and changes to fenestration.  

212848 
3 Rowan Drive, 
Woodley, RG5 4LN 

Householder application for the proposed conversion of existing 
garage to create additional habitable accommodation with the 
insertion of 1 no. roof light.  

212897 
8 Sycamore Close, 
Woodley, RG5 3RY 

Householder application for the proposed erection of a single storey 
side/ rear extension with 6 no. roof lights following removal of 
existing car port, conversion of existing garage to storage space.  

212903 
Sandford Farm, 
Perimeter Road, 
Woodley, RG5 4TE 

Householder application for the proposed creation of a new access 
and siting of a shipping container for domestic storage.  
 

212943 
90 Butts Hill Road, 
Woodley, RG5 4NR 

Householder application for the proposed erection of a single storey 
rear extension with 1 no. roof light following demolition of existing 
conservatory and removal of rear chimney, erection of a two storey 
side extension following demolition of existing detached garage, 
erection of a pitched roof dormer to the rear elevation. 

212957 
33 Western Avenue, 
Woodley, RG5 3BJ 

Householder application for the proposed erection of a part single, 
part two storey side/rear extension, a single storey rear extension 
and demolition of existing garage.  

212961 
25 Mesenger Road, 
Woodley, RG5 4TR 

Householder application for the proposed erection of a single storey 
rear extension with 1 no. roof light.  
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APPENDIX 2 
 
WOKINGHAM BOROUGH COUNCIL - TOWN & PARISH COUNCIL LOCAL BUS 
SERVICES ENGAGEMENT 
 
In accordance with The National Bus Strategy (March 2021), Wokingham Borough Council 
is preparing a Local Bus Service Improvement Plan (BSIP) and an Enhanced Partnership 
(EP) document. 
 
Timescales for the drafting and publication of the BSIP are very tight, with a deadline of 
31st October 2021. The Department for Transport have stated that there is no formal 
requirement for consultation on the BSIP document or with local residents. Wokingham 
Borough Council would like to undertake some initial engagement with local stakeholders 
including our Town and Parish Councils. The Borough Council would like to better 
understand Town and Parish Council views on local bus service provisions in your area and 
across the borough more generally. 
 
The Borough Council would be grateful if a representative of your Town or Parish Council 
would take the time to answer a few questions around your local bus service provision. 
 
The National Bus Strategy can be viewed at: 
https://www.gov.uk/government/publications/bus-back-better  
 
PAGE 1 
 
Please state which Town / Parish Council you are responding on behalf of: 
Your answer 
Name of person responding: 
Your answer 
 
PAGE 2 
 
Satisfaction with Local Bus Service Provision 
How satisfied is your Town / Parish Council with the current bus service provision in 
Wokingham Borough as a whole? 

§ Very Dissatisfied 
§ 1 
§ 2 
§ 3 
§ 4 
§ 5 
§ Very Satisfied 

 
How satisfied is your Town / Parish Council with the current bus service provision in your 
Town / Parish area? 

§ Very Dissatisfied 
§ 1 
§ 2 
§ 3 
§ 4 
§ 5 
§ Very Satisfied 
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What aspects of the current bus service provision is your Town / Parish Council satisfied 
with? (please click all that apply). 

§ the quality of the vehicles 
§ buses go where they are needed 
§ the number of buses an hour / day / week 
§ the days of the week buses operate 
§ the cost of fares charged 
§ the times of day the buses run 
§ journey times by bus 
§ safety on-board the bus 
§ publicity & marketing information 
§ ability to find out when buses are running 
§ Other: 

 
What do you think prevents your residents from using bus services more often? 
the cost of travel 

§ buses not going where needed 
§ buses not running at the correct times 
§ not knowing where buses go 
§ not knowing if buses are going to be on-time 
§ journey times being too slow 
§ difficulty with carrying luggage / equipment 
§ no bus service being provided 
§ Other: 

 
PAGE 3 
 
Priorities for Improvements to Local Bus Services 
What do you think would encourage more residents in your Town or Parish Council area to 
use the bus more often? (please tick up to 3) 

§ Better information about the times and days buses run 
§ Better quality buses 
§ Buses earlier in the morning 
§ Buses later in the evening 
§ More buses throughout the day 
§ Lower fares 
§ More direct services 
§ More reliable buses (buses turning up when they say they will) 
§ More space for wheelchairs/ buggies / walking aids 

 
PAGE 4 
 
Partnership Working 
Would your Town / Parish Council be willing to support the Borough Council and local bus 
operators in providing better bus services in any of the following ways (please tick all that 
apply)? 
with the promotion and publicity of local bus services 
with funding towards further bus service provision 
provision of bus stop infrastructure on land owned by the Town / Parish Council 
Other: 
 
 

5



PAGE 5 
 
Any Other Comments 
Please provide any other comments which your Town or Parish Council would like to make 
in relation to local bus services. 
Your answer 
 
Thank you for taking the time to provide a response. Please briefly describe how the 
answers to these questions have collated. 
Your answer 
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Planning & Community Committee – BRIEFING NOTE            Appendix 3 
7 September 2021          
                       

Woodley Town Council 
 

PLANNING DECISIONS 
 
E: Town Council recommendation endorsed by Borough 
C: Decision contrary to Town Council recommendation 

Application No. & 
Address 

Proposal Decision  

203304 
Land at Lysander 
Close, Woodley, 
RG5 4ND 

Full application for the proposed erection of a two storey 
building to provide 6 no. flats (2 x 2 bed and 4 x 1 bed) 
with associated amenity space and parking, plus provision 
of public open space. 

Refused 
E 

211429 
7 Arundel Road, 
Woodley, RG5 4JP 

Householder application for the proposed erection of a 
single storey rear extension with 2no. roof lights and 
changes to fenestration. 

Approved 
E 

211661 
24 Manners Road, 
Woodley, RG5 3EA 

Householder application for the proposed erection of a 
single storey rear extension (part retrospective). 

Approved 
E 

211957 
2 Tiverton Close, 
Woodley, RG5 3BE 

Householder application for the proposed erection of a 
part single part two storey rear extension, with the 
insertion of 1 no. rooflight plus a single storey side 
extension to form a garage following demolition of existing 
detached garage. 

Approved 
E 

212037 
Land To North Of 
Waingels Road, 
Waingels College, 
Woodley, RG5 4RF 

Full application for the proposed installation of a 
wastewater pumping station and associated vehicular 
access. 

Approved 
E 

212092 
2 Penrose Avenue, 
Woodley, RG5 3PA 

Application to vary condition 2,5 and 6 of planning consent 
210902 for the Full planning application for the proposed 
erection of 1 no. detached dwelling with associated 
parking and garden to the side and extended parking area 
to the front of No. 2 Penrose Avenue. Condition 2 refers to 
Approved details, condition 5 refers to Landscaping and 
tree planting and condiiton 6 refers to the protection of 
trees and the variation is to to allow for a minor material 
amendment comprising the addition of a bay window to 
the front elevation on the ground floor. 

Approved 
E 

212115 
21 Farriers Close, 
Woodley, RG5 3DD 

Householder application for the proposed erection of single 
storey rear extension, following demolition of existing 
conservatory. 

Approved 
E 

212165 
Flat, Rivermead 
Primary School, 
Loddon Bridge 
Road, Woodley, RG5 
4BS 
 
 
 
 

Full application for the proposed change of use from 
dwellinghouse (Use class C3) to form part of the existing 
State Funded School (Use class F1). 

Approved 
E 
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212176 
291 Loddon Bridge 
Road, Woodley, RG5 
4BE 

Householder application for the proposed erection of a 
single storey rear extension with 2 no. roof lights following 
demolition of existing conservatory, part conversion of 
garage to create additional habitable accommodation with 
1 no. roof light, plus insertion of 1 no. Juliet balcony to the 
rear elevation. 

Approved 
E 

212177 
5 Triumph Close, 
Woodley, RG5 4AQ 

Householder application for the proposed erection of a two 
storey rear extension, plus changes to fenestration. 

Approved 
C 

212194 
59, Unit 3, 
Crockhamwell Road, 
Woodley, RG5 3JP 

Full application for the proposed changes to fenestration. Approved 
E 

212229 
16 Fawcett 
Crescent, Woodley, 
RG5 3HU 

Householder application for the proposed single storey 
side and rear extension following the demolition of existing 
garage. 

Approved 
E 

212260 
26 Beaver Way, 
Woodley, RG5 4UD 

Householder application for proposed first floor side 
extension. 

Approved 
E 

212263 
25 Warren Road, 
Woodley, RG5 3AR 

Householder application for the proposed erection of a 
front extension to create a porch, following removal of 
canopy roof, erection of single storey side extension to 
form a garage, demolition of existing garage, erection of 
part single, part two storey rear extension following the 
demolition of existing conservatory, insertion of 7 no. 
rooflights, plus changes to fenestration and associated roof 
alterations. 

Approved 
E 

212299 
98 Vauxhall Drive, 
Woodley, RG5 4EH 

Householder application for the proposed erection of a 
detached single storey outbuilding. 

Approved 
C 

212309 
29 Redwood 
Avenue, Woodley, 
RG5 4DS 

Householder application for the proposed single storey 
rear and side extension following demolition of existing 
conservatory and part demolition and conversion of garage 
into habitable space with the addition of 3no. roof 
lanterns. 

Approved 
E 

212364 
15 Catalina Close, 
Woodley, RG5 4UG 

Householder application for the proposed erection of a 
single storey, ground floor rear extension to create 
habitable space, following removal of existing porch roof, 
plus insertion of 2 no. rooflights. 

Approved 
E 

212373 
194 Colemans Moor 
Road, Woodley, RG5 
4DP 

Householder application for the proposed erection of a 
single storey front, side and rear extension with 2 no. roof 
lights to the rear elevation following the demolition of 
existing conservatory. 

Approved 
E 

212377 
12 South Lake 
Crescent, Woodley, 
RG5 3QW 

Application to vary condition 2 of planning consent 210607 
for the householder application for the proposed erection 
of a single storey rear extension with the insertion of 1 no. 
rooflight following demolition of existing conservatory, the 
erection of a first floor side extension to create habitable 
accommodation, associated roof alterations, alterations to 
porch canopy roof to form a hipped roof, plus changes to 
fenestration. Condition 2 refers to approved details and 
the variation is to extend the width of the side extension 
by 500mm. 
 

Approved 
E 
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212394 
61 Welford Road, 
Woodley, RG5 4QS 

Householder application for the proposed erection of a 
single storey rear extension with 4 no. roof lights following 
demolition of existing conservatory. 

Approved 
E 

212477 
1 Copse Mead, 
Woodley, RG5 4RP 

Application to vary condition 2 of planning consent 211498 
for the proposed single storey front extension, single 
storey rear extension, two storey rear extension to 
dwelling, erection of 2no. front dormer extensions and 
changes to fenestration. Condition 2 refers to the 
approved documents and the variation is to allow an 
enlargement of the rear extension by 1 metre and changes 
to fenestration. 

Approved 
E 

212523 
1 Copse Mead, 
Woodley, RG5 4RP 

Householder application for proposed erection of first-floor 
side extension with 4 no. roof lights, single storey front 
porch extension and changes to fenestration. 

Approved 
E 

212577 
72 Nightingale 
Road, Woodley, RG5 
3LU 

Householder application for the proposed conversion of 
existing garage to create habitable space, facilitated by 
changes to fenestration. 

Approved 
E 

212615 
5 Perth Close, 
Woodley, RG5 4TU 

Householder application for the proposed erection of a 
single storey rear extension with 2 no. roof lights following 
demolition of existing conservatory, part conversion of 
existing garage to provide habitable space and changes to 
fenestration. 

Approved 
E 

212620 
104 Millbank 
Crescent, Woodley, 
RG5 4ER 

Householder application for the proposed erection of a 
single storey rear extension with 1 no. roof light, erection 
of a single storey front extension to form porch following 
demolition of existing front porch. 

Approved 
E 
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Town Clerk - Deborah Mander BA MA 
Tel: 0118 969 0356   email: admin@woodley.gov.uk 

website: www.woodley.gov.uk

The Oakwood Centre 
Headley Road, Woodley 

Berkshire, RG5 4JZ 

Address Line 1 
Address Line 2 
Address Line 3 
Address Line 4 
Address Line 5 

[DATE] 

To whom it may concern, 

Goods Vehicle Operator License Application 

We have been notified that an application for a [new / variation of a] Goods Vehicle Operator Licence has 
been submitted to the Traffic Commissioner for the following business in the proximity of your property: 

Licence: 
Operator: 

Director/s: 
Operating Centre: 
New Authorisation: 

Owners and occupiers of land or buildings near the operating centre who feel that the use or enjoyment of 
their own land would be adversely affected by the proposal have a right to make their views known to the 
Traffic Commissioner. We are notifying you of this application in order that, if you feel this is the case, you can 
submit representations to the Traffic Commissioner. 

Traffic Commissioner guidance states that representations can only be made on environmental grounds. A 
representor must be directly affected by environmental nuisance emanating directly from the operating 
centre and not as a result of traffic on public highways. The Traffic Commissioner will also not consider a 
representation as valid if the representor lives too far from the operating centre. A section of the guidance 
relating to making representations is included at the end of this letter for your information. 

Please note that Woodley Town Council has no authority in relation to these applications and only has the 
same right of representation as residents where the Council owns or occupies land near the operating centre. 

Representations must be submitted to the Traffic Commissioner within 21 days of the applicant having placed 
an advert in a local newspaper advising of the proposed changed. We are notified of these applications by 
Wokingham Borough Council following receipt of a weekly Vehicle Operating Licencing publication. As such 
we are unaware of the precise date any advert was published and therefore recommend representations are 
sent to the Traffic Commissioner as soon as possible; ideally within the next 7 days. 

TEMPLA
TE

APPENDIX 4a
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Town Clerk - Deborah Mander BA MA 
Tel: 0118 969 0356   email: admin@woodley.gov.uk 

website: www.woodley.gov.uk

The contact details for the Traffic Commissioner are as follows: 

Office of the Traffic Commissioner 
(West of England) 
Hillcrest House 
386 Harehills Lane 
Leeds 
LS9 6NF 

Tel: 0300 123 9000 
Fax: 0113 248 8521 
Website: www.gov.uk/traffic-commissioners 

These applications are processed by the Traffic Commissioner and, as such, if you have any questions please 
direct them to the Traffic Commissioner. 

Kind regards, 

Woodley Town Council 

TEMPLA
TE
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Town Clerk - Deborah Mander BA MA 
Tel: 0118 969 0356   email: admin@woodley.gov.uk 

website: www.woodley.gov.uk

TRAFFIC COMMISSIONER GUIDANCE (EXTRACT) 

3. REPRESENTATIONS

3.1 Who or what is a representor? 
3.1.1 Owners and occupiers of land or buildings near (within the vicinity, see Para (3.1.2) of an operating 

centre who feel that the use or enjoyment of their own land would be "prejudicially" affected by the 
proposed operating centre can make a representation against the grant of an application and are 
called "representors". Representations can be made only on environmental grounds and in response 
to an advertisement placed by an applicant (see paragraphs 2.4.1 and 2.4.2). A Representor must be 
directly affected by environmental nuisance emanating directly from the operating centre and not as 
a result of traffic on public highways. 

3.1.2 A traffic commissioner may consider that some people who respond to an advertisement  live too far 
away from the operating centre to  be affected by it  and may not accept the representation as valid. 

3.1.3 The traffic commissioner 's decision on whether a representation is acceptable  or not is final. 
3.1.4 Parish Councils, residents associations and action groups cannot make representations unless they are 

owners or occupiers of affected land in the vicinity of  an  operating  centre and  can demonstrate that 
their use of that land or buildings will be prejudicially affected by environmental nuisance. Groups of 
residents, Parish Councils, or others who cannot  be accepted as  representors can consider the  merit 
of  approaching  statutory  objectors , such as local authorities, in order to put their case forward and 
ask them to consider making an objection. 

3.2 How is a representation made? 
3.2.1 For a representation to be valid it has to: 

• be made in writing to the address shown in the advertisement. There is no set form but the
grounds must be clearly stated;

• be made within 21 days of the date the advertisement appeared in  the newspaper;
• be signed. If an individual makes a representation it must be signed by that person. If it is made

by a firm or by any other group of persons it must be signed by one or more persons authorised
to sign by that group of persons. A solicitor acting on behalf of a representor, be it individual, firm
or other group may sign on their behalf. Anyone thinking of presenting a petition should read the
notes below in paragraphs 3.3.1 and 3.3.2;

• state relevant grounds; and
• be copied to the applicant on the same day, or next working day, as the representation is made

to the traffic commissioner

Please also refer to Part 3.4.1. 

3.2.2 Unless there  are  exceptional  circumstances  which  would  justify  him/her  doing otherwise, a traffic 
commissioner must refuse to accept a representation as 'duly made' (valid for the purposes of the 
traffic commissioner's considerations) unless it is made by the required date and in the required 
manner. 

3.2.3 When submitting a representation it is helpful to: 

• indicate in the letter of representation whether a copy has been sent to the applicant/operator
and, if not, the reason for not doing so;

• submit a sketch map showing the distance from your property to the operating centre.
TEMPLA

TE
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Town Clerk - Deborah Mander BA MA 
Tel: 0118 969 0356   email: admin@woodley.gov.uk 

website: www.woodley.gov.uk

3.3 Is it worth getting a petition together? 
3.3.1 It is often difficult to determine from petitions whether all the people named are owners/occupiers of 

property within the vicinity of the proposed operating centre and parts of a  petition may refer to 
matters outside  the traffic commissioner's jurisdiction. A petition might therefore have limited value. 

3.3.2 If it is decided to proceed with a petition then one person should be nominated as the contact point 
for dealing with a traffic commissioner's staff. The full name and address, including post code, should 
be given by all signatories who will usually be contacted on an individual basis by the central licensing 
office. The original of the petition should be made available to the traffic commissioner. 

3.4 What grounds are relevant to a traffic commissioner's consideration? 
3.4.1 A representation can only be treated as valid if it is about the adverse environmental effects that the 

use of an operator's vehicles at an operating centre is expected to have on the use or enjoyment of 
the property owned or occupied by the representor. 

3.4.2 In considering the environmental impact an operating centre may have, the traffic commissioner will 
consider the proximity of the site to a representor's property and the suitability of the site for its 
intended use. 

3.4.3 A traffic commissioner can take into account: 

• the nature or use of any other land in the vicinity of the operating centre and the effect which
the issue of the licence would be likely to have on the environment;

• if the site has been used as an operating centre before, the extent to which the grant of the
application  would result in  a  change which would adversely  affect the environment of its
vicinity;

• if it has not been used as an operating centre before, any information known to him/her about
planning permission relating to the operating centre or other land in the vicinity of the operating
centre;

• the number, type and size of authorised motor vehicles and trailers;
• the arrangements, or proposed arrangements, for the parking of motor vehicles or trailers;
• the nature and the times of use of the land as an operating centre;
• the nature and times of use of equipment  installed (or  proposed to be  installed) at the operating

centre in connection with its use as an operating centre;
• the means by which, and frequency of, vehicles authorised by  the  licence entering and leaving

the operating centre.

3.4.4 Generally speaking a traffic commissioner will consider the effects of: 

• Noise - from the applicant's vehicles moving in and out of, and while at, the operating centre. This
may be intrusive in the neighbourhood, bearing in mind the use of other land in the surrounding
area and the intended hours of operation;

• Visual Intrusion - the effect the parking of vehicles at the operating centre may have on the
outlook from a representor's property or land;

• Vibration - the  effect vehicle movements may have, either  at the operating centre or on their
way to or from the operating centre;

• Fumes/Pollution - the effect of fumes from the applicant's vehicles  on  the  use or enjoyment of
property.

NB. A traffic commissioner can consider the impact of only those  vehicles  to be operated  by the applicant. 
If the site is already being used by other goods vehicle operators it is possible to make a complaint 
(see Part 5 - Complaints). 

3.4.5 In order to assist you in lodging opposition to an application, a model template can be found at Annex 
3 of this guide. Whilst there is no requirement for a representation to be submitted using this 
template, it is intended as a useful guide which sets out matters which the traffic commissioner may 
and may not take into consideration. 

TEMPLA
TE
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Town Clerk - Deborah Mander BA MA 
Tel: 0118 969 0356   email: admin@woodley.gov.uk 

website: www.woodley.gov.uk

3.5 What happens after a representation has been submitted? 
3.5.1 Representations are acknowledged and sometimes supplementary information is sought. If 

representors do not reply to correspondence, the traffic commissioner may assume that they do not 
wish to pursue their opposition. 

3.5.2 The applicant will normally be asked for his views on the matters raised by any representors and, 
where appropriate, he will be asked to liaise  direct  with representors to see if any differences can be 
resolved without formal intervention by the traffic commissioner. 

3.5.3 The traffic commissioner may also ask for one of the Vehicle Operator Services Agency's Traffic 
Examiners to visit and report on an operating centre's suitability insofar ashis.her jurisdiction extends. 

3.5.4 The traffic  commissioner  will then consider  if  he/she needs to hold a Public  Inquiry to hear the 
evidence before reaching a decision or whether he/she already has sufficient evidence to make a 
decision. 

3.5.5 On making a decision the traffic commissioner  can grant the application as  applied for, or with 
modifications, he/she can attach conditions or refuse the application. 

3.6 Are representors told of the traffic commissioner's decision? 
3.6.1 If it is decided to hear the application at Public Inquiry representors will be invited to attend and, in 

the case of "valid" representors, to put their case forward. 

3.6.2 If the decision can be made on the basis of the written evidence before him/her the traffic 
commissioner will advise representors of the final decision in writing; this will include details of any 
special conditions or undertakings attached to the licence. 

3.7 Is the traffic commissioner's decision final? 

3.7.1 An operator or statutory objector may appeal to the Upper Tribunal against the decision of a traffic 
commissioner. Representors have no such right. If an appeal is lodged  representors  are told and have 
14 days from date of notification  to apply to the Upper Tribunal to  be made party to the  appeal. 
Representors may however, where they feel that a legal procedural requirement has not been 
complied with, request that the traffic commissioner reviews a decision. This may only be done 
however where proper procedure has not been followed. 

3.7.2 Although representors cannot appeal to the Upper Tribunal against a traffic commissioner's decision 
they can apply to the High Court for a judicial review. 

TEMPLA
TE
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Town Clerk - Deborah Mander BA MA 
Tel: 0118 969 0356   email: admin@woodley.gov.uk 

website: www.woodley.gov.uk

The Oakwood Centre 
Headley Road, Woodley 

Berkshire, RG5 4JZ 

Lee Marley Brickwork Limited 
185 Viscount Way 
Woodley 
Reading RG5 4DZ 

[DATE] 

To whom it may concern 

CLIMATE EMERGENCY 

Both Wokingham Borough Council and Woodley Town Council have declared a climate emergency 
due to current climate changes.. 

It has been noted that you have applied to the Traffic Commissioner for approval to increase traffic 
to and from your Woodley site by approximately 30% with additional vehicles and trailers which we 
assume will result in an increase in traffic noise, pollutants and other emissions. 

The Woodley Town Council Climate Emergency Working Party has noted that you have an 
Environmental Management System to BS ISO14001. We would be pleased to know what actions you 
will be taking to minimise the increase in your environmental impact caused by the additional traffic 
movements. 

Kind regards, 

Councillor Philip Wicks 
Chairman – Planning & Community Committee 
Woodley Town Council DRAFT

APPENDIX 4b
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